
REPORT TO CITY COUNCIL 

 

 

DATE: JUNE 27, 2012 

 

TO:  HONORABLE MAYOR AND MEMBERS OF THE CITY COUNCIL  

 

FROM: GREG RAMIREZ, CITY MANAGER 

 

BY:  NATHAN HAMBURGER, ASSISTANT CITY MANAGER 

 

SUBJECT: FEE STUDY RESULTS AND ADOPTION OF RESOLUTION NO. 12-1672; 

AMENDING FEES AND CHARGES FOR SERVICES RENDERED IN 

RELATION TO THE PLANNING, ENGINEERING, AND BUILDING 

AND SAFETY DIVISIONS 

 
At the City Council meeting on October 26, 2011, staff was authorized to begin a user fee study 
to review the City’s existing fee structure to insure that the City was charging fair and reasonable 
fees for service while recuperating costs to perform these tasks specifically related to our 
planning, engineering, and building and safety. The last fee study was conducted and 
implemented for Fiscal Year 2006-07.  
 
The selected consultant, Willdan Financial Services, met with various staff to discuss and review 
the time and resources involved in processing various permits, reviews, or engineering 
documents. Once this data was compiled, a cost recovery formula was utilized to determine the 
cost of the fees that are charged for various services. Typically, a 100% cost recovery fee is 
proposed to insure that the City can continue to operate in a cost effective manner. In certain 
cases, although only a few, a fee is proposed to be reduced as a means to encourage individuals 
to obtain the proper permits or inspections (such as when installing a new water heater in a 
home). The fees proposed to be collected at less than 100% are shown in the attached Fee Study 
Report and are recommended as such so that the fee does not discourage the public from working 
with the City when it comes to their safety and the safety of the community at large. Due to the 
fact that Agoura Hills is a true contract city, any contractual fees related to services rendered are 
charged at the same rate as the City pays. 
 
The Business Registration fee was reviewed as part of the fee study and is being recommended 
for a cost recovery slightly below 100%. Although the study recommended that the fee be set at 
$69, staff felt that a fee of $65 seemed reasonable and was consistent with the City’s efforts to 
assist local businesses, when possible, during these tough economic times. The Business 
Taskforce did discuss this fee and others and was supportive of the City trying to “break even” 
on programs, specifically when the costs remain one of the lowest in the entire region. The cost 
of managing the Business License program was also reviewed under this study but was done so 
to provide data to the City Council during their consideration of the item.  If the City does 
eventually take on the responsibility of the Business License program that Los Angeles County 
currently operates, the fees will be brought back under a separate fee resolution for 
consideration.  
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Although other public agencies operate with different staff and resources on various permits and 
services, staff felt it prudent to cross check the proposed fees with our survey cities, as well as 
those in our region. Where like services are rendered, the fees proposed are similar in amount 
compared to those of other cities.   
 

When creating the proposed Fiscal Year 2012-13 budget, staff used conservative estimates in the 
revenue projections. Finance staff will monitor incoming revenues and report back to the City 
Council during the mid-year budget review period. 
   
RECOMMENDATION 

 

Staff respectfully recommends the City Council adopt Resolution No. 12-1672; amending fees 
and charges for services rendered in relation to planning, engineering, and building and safety 
divisions. 
 
Attachment:  (A) Resolution No. 12-1672 
       (B) Executive Summary and Fee Study Findings 
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RESOLUTION NO. 12-1672 

 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY 

OF AGOURA HILLS, CALIFORNIA, AMENDING FEES 

AND CHARGES FOR SERVICES RENDERED IN 

RELATION TO THE PLANNING, ENGINEERING, AND 

BUILDING AND SAFETY DIVISIONS 

 
 
 WHEREAS, the City Council has determined that it is necessary to assess fees for the 
process of private development related requests, planning, engineering, building and safety 
related requests, and other services; 
 
 WHEREAS, on January 27, 1993, the City Council adopted Resolution No. 93-766 
entitled “A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF AGOURA HILLS 
ESTABLISHING FEES FOR PERMITS REQUIRED BY THE VARIOUS CODE 
REGULATING PRIVATE CONSTRUCTION.” 
  
 WHEREAS, on July 12, 2006, the City adopted Resolution 06-1425; amending the fees 
and charges for services rendered in relation to the planning, engineering, and building and 
safety.; 
   

WHEREAS, the City has completed a study to determine the actual costs incurred by the 
City of Agoura Hills for the services to be provided by the Community Development, 
Engineering/Public Works, and Building and Safety Departments.   
 

WHEREAS, the fees established by this resolution represent actual costs of said services 
based on the past experience of City of Agoura Hills personnel and with advisement from 
professional service personnel acquired to assist the City of Agoura Hills;  
 
 WHEREAS, the City Council has sufficiently considered the information presented to 
them in order to make the following determination. 
 
 NOW, THEREFORE, BE IT RESOLVED, by the City Council of the City of Agoura 
Hills as follows: 
 

SECTION 1. The City Council AMENDS the fees outlined in Resolution No. 06-1425. 
 

SECTION 2. The City Council HEREBY ESTABLISHES fees and charges for private 
development and related services as listed in Exhibits A and B, attached 
hereto and incorporated herein by reference. 

 
SECTION 3. This resolution is to take effect as of the date passed, approved and 

adopted. 
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PASSED, APPROVED, AND ADOPTED, this 27th day of June, 2012, by the following 
vote to wit: 
 

 AYES:  ()   
 NOES:  () 
 ABSENT: () 

  ABSTAIN: () 
 
 
 
 
       _____________________________ 
       John M. Edelston, Mayor 
 
 
ATTEST: 
 
 
 
 
_____________________________ 
Kimberly M. Rodrigues, City Clerk 
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