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DATE: MAY 8, 2013 

 

TO:  HONORABLE MAYOR AND MEMBERS OF THE CITY COUNCIL 

 

FROM: GREG RAMIREZ, CITY MANAGER 

 

BY: LOUIS CELAYA, DEPUTY CITY MANAGER 

 MIKE KAMINO, DIRECTOR OF PLANNING AND COMMUNITY 

DEVELOPMENT 

 

SUBJECT: ADOPTION OF RESOLUTION NO 13-1701 OF THE CITY COUNCIL 

OF THE CITY OF AGOURA HILLS, CALIFORNIA, 

ESTABLISHING FEES AND CHARGES FOR SERVICES 

RENDERED IN RELATION TO THE CITY’S BUSINESS LICENSE 

PROGRAM 

 

 
As a follow up to the adoption of Ordinance No. 13-401, the establishment of a business license 
program also requires the development of appropriate fees required for associated services to 
accept, review, coordinate, and process a business license.  In June 2012, the City completed a 
Comprehensive User Fee Study to assist in determining the costs of providing important services 
to its local community in order to help continue its operations.   The fee study was undertaken to 
ensure that the City was charging fair and reasonable fees associated with the services provided.  
The cost of managing the Business License program was also reviewed under this study to 
provide data to the City Council when considering adoption for fees.  During the development of 
the User Fee Study, staff reviewed the business categories that currently require a license from 
the County of Los Angeles.  Staff estimated resource hours that would be required to accept and 
review an application, coordinate with additional County agencies (e.g., County Health, Fire, 
Sheriff, etc.), enter new information into the City’s business license software system, and, 
ultimately, process a new business license application, as well as annually issue renewals.  When 
creating the proposed resource hours, staff used conservative estimates in developing the data.  
That data was presented and processed by the City’s Fee Study consultant, Willdan Financial 
Consultants, whereby the recommended fees for new business license applications and license 
renewals have been established as part of the fee study.  The fees being recommended are for a 
cost recovery.   The proposed fees are included in the attached draft resolution for consideration.   
 
Under the new business license program, the vast majority of the 1,500+ existing businesses will 
pay  a $65 annual business license fee, which is the same fee as the current business registration 
fee.  These are businesses that require no other agency review, other than the City review, for 
zoning clearance.  The remaining businesses (the approximately 150 businesses that currently 
require a County Business license) are in categories that require additional interaction with other 
County agencies, such as the County Public Health, Fire, Environmental Health, and Sheriff.  
These business will be assessed the fee as established by the study.  Some businesses will require 



additional background investigations based on the type of business category.  For background 
investigations, those services will be performed by the County of Los Angeles Sheriff’s 
Department.  A basic background investigation requires approximately one hour to complete.  
More extensive reviews (such as adult businesses, billard rooms, etc.) can range from three to ten 
hours, depending on the business category and what is discovered.  This information was based 
on discussions with the Sheriff’s Department representatives.  The rate for background 
investigations has been set at $88.40 per hour and will adjust annually with Public Safety service 
costs.  For those businesses that require more than the basic one-hour background investigation, 
a deposit will be taken by the City to cover anticipated cost.  Any refunds of the deposit will be 
provided based on final duration reports from the County of Los Angeles Sheriff’s Department. 
  
Several of the business categories of business license fees in the Wildan fee study shows the 
proposed fees  higher than the current County of Los Angeles  business license fees.  A possible 
reason for this is that the County’s fees could be outdated compared to the City’s fee study 
conducted by Willdan and that the County may have assumed different factors in determining 
their fees. One option would be to adopt Wildan’s fee schedule for business licenses in its 
entirety. Staff, however,  finds that it would be appropriate in the categories where the proposed 
City business license fee is higher than the current County business fee, that a fee equivalent to 
the current County fee be adopted by the City.  This will ensure that any new business applying 
for a business license will see  no difference in fees with the City assuming the business license 
responsibilities from the County of Los Angeles.  The attached draft Resolution No. 13-1701 
reflects this recommendation.   
 
It should also be noted that existing businesses that currently hold a license with the County, will 
only pay the license renewal fee under the City’s proposed system, as they have already received 
the appropriate reviews and clearances from the County of Los Angeles.  Those businesses that 
have already renewed licenses with the County prior to the adoption of the new business license 
ordinance will see their County renewal dates honored by the City.  They will pay their renewal 
fees under the City’s program at the time their existing license expires.  All new businesses or 
existing businesses that experience changes in ownership will receive appropriate reviews as 
called out in the business license ordinance. 
 
Staff plans to monitor and track resource hours used during the process of business license 
reviews to continue to assist in resource hour determination as it relates to business licensing. 
 
RECOMMENDATION 

 

Staff respectfully recommends the City Council adopt Resolution No. 13-1701, a Resolution of 
the City Council of the City of Agoura Hills, California, Establishing Fees and Charges 
for Services Rendered in Relation to the City’s Business Licensing Program. 
 
Attachment:  Resolution No. 13-1701  
         Executive Summary and Fee Study Findings 
         LA County 2013 Business License Fee Schedule   
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RESOLUTION NO. 13-1701 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 

AGOURA HILLS, CALIFORNIA, APPROVING ADJUSTMENTS 

TO THE BUSINESS LICENSE FEES AUTHORIZED BY 

CHAPTER 8 OF ARTICLE VI OF THE AGOURA HILLS 

MUNICIPAL CODE 

WHEREAS, on March 2, 1983, the City Council of the City of Agoura Hills 
adopted Ordinance No. 13 adopting Los Angeles County’s business license ordinance 
(Chapter 7 of Title 7 of the Los Angeles County Code) by reference, as Chapter 8 of 
Article VI of the Agoura Hills Municipal Code.  

WHEREAS, on May 8, 2013, the City of Agoura Hills (“City”) adopted 
Ordinance No. 13-401, entitled “AN ORDINANCE OF THE CITY COUNCIL OF THE 
CITY OF AGOURA HILLS, CALIFORNIA, AMENDING THE AGOURA HILLS 
MUNICIPAL CODE BY REPEALING CHAPTER 3 OF ARTICLE VI OF THE 
AGOURA HILLS MUNICIPAL CODE AND AMENDING CHAPTER 8 OF ARTICLE 
VI OF THE AGOURA HILLS MUNICIPAL CODE IN ITS ENTIRETY AND 
ESTABLISHING A NEW BUSINESS LICENSING PROGRAM” (“Business License 
Ordinance”). 

WHEREAS, the City adopted the new Business License Ordinance to establish 
one, streamlined regulatory mechanism whereby the City may review the management 
and ownership of specific types of businesses, maintain an accurate record of businesses 
conducting business in the City for statistical purposes and assist in zoning compliance.   

 
WHEREAS, upon the effective date of the Business License Ordinance, the City 

shall require any person wishing to conduct business in the City to obtain a business 
license from the City pursuant to the Business License Ordinance established by Chapter 
8 of Article VI of the Agoura Hills Municipal Code. 

WHEREAS, Sections 6802(c) and 6804(a) of the Agoura Hills Municipal Code 
provide that applicants for a new business license and applicants for the renewal of a 
business license shall pay a business license fee or business license renewal fee 
(collectively referred to as “Business License Fees”) in amounts established by City 
Council resolution.  

WHEREAS, prior to effective date of the Business License Ordinance, the City 
contracted with the County of Los Angeles for the County of Los Angeles to administer 
the City’s business license program (Chapter 8 of Article VI of the Agoura Hills 
Municipal Code) and the County previously established and imposed business license 
fees on Agoura Hills businesses as part of said business license program. 

WHEREAS, the City has completed a business license fee study to determine the 
actual costs incurred by the City of Agoura Hills for the services to be provided by the 
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Community Development, Building and Safety Department, and Finance Department in 
relation to business licensing;  

WHEREAS, the Business License Ordinance is not a revenue-raising device, and 
the amount of the Business License Fees shall bear a reasonable relationship to the costs 
incurred by the City in reviewing, processing, and acting upon business license 
applications and business license renewals. 

WHEREAS, the City Council approves the methodology and calculations used in 
determining the various Business License Fees set forth in the staff report prepared in 
connection with this Resolution. 

WHEREAS, the City Council hereby finds and determines, based upon the 
analysis set forth in the staff report dated May 8, 2013, that the Business License Fee 
established herein does not exceed the reasonable estimated costs to the City of the 
Program. 

WHEREAS, the Business License Fee Study recommends reductions in business 
license fees for certain categories;  

WHEREAS, the City desires to impose business license fee that in no event 
exceeds those amounts of business license fees imposed by the County of Los Angeles, in 
order to facilitate a smooth transition of the business licensing functions from Los 
Angeles County to the City. 

WHEREAS, the Business License Fees set forth in Exhibit “A” maintains the 
current amounts of Business License Fees imposed by the County, and in some instances, 
reduces the amount of Business License Fees in some categories;  

WHEREAS, the City Council acknowledges that the Business License Fees set 
forth in Exhibit “A” will not recover the actual costs associated with the City Business 
License Program.  

WHEREAS, City staff has determined that the adoption of the Fee does not 
constitute a “project” under the California Environmental Quality Act (“CEQA”) 
pursuant to CEQA Guidelines Section 15378(b)(4) because such actions involve the 
creation of a government funding mechanism which does not involve any commitment to 
any specific project which may result in a potentially significant physical impact on the 
environment.  

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF AGOURA 

HILLS DOES RESOLVE AS FOLLOWS: 

Section 1. The City Council hereby adopts and approves the findings set forth 
above in support of this Resolution. 

Section 2. The City Council has reviewed and considered the staff report and 
proposed notice of exemption from CEQA review prepared for the City’s Business 
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Registration Permit Program Fee.  The City Council concurs with City staff’s 
determination that the adoption of the Business License Fee does not constitute a project 
under CEQA pursuant to CEQA Guidelines Section 15378.  City staff is therefore 
directed to prepare and file a Notice of Exemption with the County Clerk pursuant to 
CEQA Guidelines Section 15062 within five (5) days of the date of this action.  

Section 3. After reviewing the staff reports and all testimony and information 
received at the City Council meeting, the City Council hereby finds and determines as 
follows: 

A. It is necessary, desirable, and in the public interest to maintain and 
adjust the existing Business License Fees. 

B. The Business License Fees collected pursuant to Chapter 8 of 
Article VI of the Agoura Hills Municipal Code shall be used only to carry out the 
Business License Program, to ensure compliance with the City’s codes and to provide the 
City’s public safety departments with a list of businesses operating in the City. 

C. The purpose of the Business License Fees is to allow the City to 
recoup the actual and reasonable costs of the Business License Program.   

D. Some of the fees established by this Resolution are being reduced 
and do not exceed the estimated reasonable costs incurred by the City in providing the 
services to which each such fee applies. 

Section 4. The Business License Fees established pursuant to this Resolution 
shall be collected and administered by the Department of Finance, with cooperation from 
other City departments, to comply with Chapter 8 of Article VI of the Agoura Hills 
Municipal Code. 

Section 5. The Fee shall be subject to review by the Finance Director no less 
than every twelve (12) months to determine that the Fee does not exceed the reasonable 
cost of administering the Business License Program.  Should the Fee require adjustment, 
the Finance Director shall recommend such action by the City Council. 

Section 6. The City Council finds and determines that in order to promote the 
public health, safety and welfare, to encourage businesses to comply with the Business 
License Program and to facilitate a smooth transition of the business licensing functions 
from Los Angeles County to the City, it is desirable and necessary to provide a general 
fund subsidy of the Business License Fees at this time.  In effecting this policy, the City 
Council hereby approves and adopts the Business License Fees as listed in Exhibit A, 
attached hereto and incorporated herein by reference.   

Section 7. The City Council desires to clarify that in adopting this Resolution, 
it is taking action only on those fees for the services and programs set forth in Exhibit A 
which have been modified from prior resolutions of the City Council.  The remaining 
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fees that have not been modified from prior resolutions are hereby restated for 
convenience so that all fees are set forth in one document.   

Section 8. This Resolution is to take effect on June 8, 2013, which is the 
effective date of the Business License Ordinance. 

PASSED, APPROVED, AND ADOPTED this 8th day of May 2013, by the 
following vote to wit: 

 
AYES:   (     ) 
NOES:   (     ) 
ABSENT:  (     ) 
ABSTAIN:  (     ) 

__________________________ 
Denis Weber, Mayor 

ATTEST: 
 
 
 
________________________________ 
Kimberly M. Rodrigues, 
City Clerk 



City of Agoura Hills

Business License Fees

Exhibit A



City of Agoura Hills

Business License Fees

Exhibit A

Category New Renewal Category New Renewal

Accupressure & 

accupressure 

technicians 319.00$       207.00$      

Hotel w/ 16 or more units

378.00$       112.00$      

Ambulance Operator

319.00$       123.00$      
Health Gym/Spa*

829.00$       218.00$      

Ambulance Vehicle 319.00$       123.00$      Launderette/laundromat 265.00$       112.00$      

Ambulance Driver 319.00$       123.00$      Livery Stable 207.00$       207.00$      

Apartment Houses 

w/ 16 or more units

340.00$       112.00$      Lumberyard 432.00$       112.00$      

Auto Body & Fender

475.00$       140.00$      Locksmith* 201.00$       131.00$      

Auto Paint Shop 475.00$       151.00$      Entertainment Manager* 175.00$       131.00$      

Billard Room* 885.00$       140.00$      Massage Establishment* 1,054.00$    140.00$      

Boarding House 282.00$       151.00$      Model Studio* 773.00$       218.00$      

Bookstore* 885.00$       140.00$      Motor Vehicle Rental 201.00$       131.00$      

Carnival* 661.00$       120.00$      Motor Vehicle Repair* 475.00$       140.00$      

Carnival Game 

Booth 207.00$       151.00$      Outdoor Festival* 829.00$       278.00$      1

Circus/Travel Show

548.00$       204.00$      1 Plant Nursery 176.00$       96.00$        

Close Out Sale 168.00$       151.00$      2 Public Eating 431.00$       168.00$      

Coin Game 201.00$       112.00$      School Private* 1,110.00$    140.00$      

Cold Storage 

Warehouse 363.00$       151.00$      

Pawn Brokers and Second 

Hand Dealer* 343.00$       140.00$      

Dance* 1,110.00$    140.00$      Peddling-solicitation* 175.00$       131.00$      

Entertainment 621.00$       140.00$      Taxi Cab Driver* 175.00$       131.00$      

Exhibition* 1,054.00$    275.00$      Taxi Cab Operator* 436.00$       155.00$      

Filling Stations 361.00$       112.00$      Taxicab Vehicle* 168.00$       131.00$      

Food Establishments 

(food sales as 

accessory use)

424.00$       140.00$      Theatre* 829.00$       246.00$      

Game Arcade* 661.00$       218.00$      Tow Truck 168.00$       131.00$      

Gun Dealer* 739.00$       279.00$      

Hay, Grain & Feed 309.00$       112.00$      

1 - Denotes fee for each additional day

2 - Denotes fee for 30 day renewal

Background Check - 

Basic (Hourly) 88.40$        

Deliquent Business     

License Fee $25.00

$ 255 to $850

Bold Denotes Background Check Required

Deposit will be required for 

extensive background checks               

(3 -10 hours)

Background check fee will be adjusted annually as approved 

by the County of Los Angeles Board of Supervisors
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