REPORT TO CITY COUNCIL

DATE: JANUARY 28, 2015

TO: HONORABLE MAYOR AND MEMBERS OF THE CITY COUNCIL
FROM: GREG RAMIREZ, CITY MANAGE%

BY: KIMBERLY RODRIGUES, CITY CLER@

SUBJECT: ADOPT RESOLUTION NO. 15-1773; AUTHORIZING THE
DESTRUCTION OF CITY RECORDS PURSUANT TO STATE LAW AND
IN ACCORDANCE WITH THE CITY’'S ADOPTED RECORDS
RETENTION/DESTRUCTION SCHEDULE

The City of Agoura Hills conducts an annual destruction of City records in accordance
with applicable State law and its official City of Agoura Hills Records
Retention/Destruction Schedule — Eighth Edition (as adopted by the City Council on
June 26, 2013).

Attached are the lists of records and files, presented for destruction in 2014, from the
City Clerk, Community Development, Community Services, Finance, and Public
Works/Building & Safety departments.

Each Records Destruction Request Form identifies the appropriate sections of the Code
of Federal Regulations and Government Code of the State of California, that permit the
destruction of records as outlined in the Schedule.

Each Form also includes: the finding that all records are more than two years old and/or
have been retained for the minimum retention period; the determination that the records
no longer have any administrative, legal, evidential, fiscal, or research and historical
value; and, a description of the records sufficient for identification.

The attached forms have been reviewed and approved for destruction by the relevant
Department Head, the City Attorney, and the City Clerk.

RECOMMENDATION

Staff respectfully recommends the City Council adopt Resolution No. 15-1773:
Authorizing and Directing the City Clerk to Destroy Certain City Records and
Documents Pursuant to the Government Code of the State of California and as listed on
the following Exhibits:

Exhibit A-1  City Clerk Exhibit A-4  Finance
Exhibit A2  Community Development Exhibit A-5  Public Works/Building & Safety
Exhibit A-3  Community Services

Attachments: Resolution No. 15-1773 with Exhibits



RESOLUTION NO. 15-1773

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF AGOURA
HILLS, CALIFORNIA, AUTHORIZING AND DIRECTING THE CITY CLERK
TO DESTROY CERTAIN CITY RECORDS AND DOCUMENTS PURSUANT
TO THE GOVERNMENT CODE OF THE STATE OF CALIFORNIA (CITY
CLERK, COMMUNITY DEVELOPMENT, COMMUNITY SERVICES,
FINANCE, AND PUBLIC WORKS/BUILDING & SAFETY)

WHEREAS, Section 34090 of the Government Code of the State of California
provides for the destruction of certain records and documents, with the approval of the
legislative body, by Resolution and the written consent of the City Attorney; and

WHEREAS, The departments listed in the title above have prepared lists of City
records and documents recommended for destruction (attached hereto as Exhibits A-1
through A-5); and, in the opinion of the Department Heads concerned, City Attorney, and
City Clerk, said City records and documents are no longer required; and

WHEREAS, The City Attorney has consented to the destruction of said City records
and documents.

NOW, THEREFORE, the City Council of the City of Agoura Hills does hereby
resolve as follows:

Section 1. The City Clerk is authorized and directed to destroy those
items listed in Exhibits A-1 through A-5 attached, pursuant to
the Code of Federal Regulations (26 CFR 31.6001-1); and
Government Code (Sections 19850 and 34090) of the State of
California; in accordance with the provisions of the City of
Agoura Hills Records Retention/Destruction Schedule (Eighth
Edition).

Section 2.  The City Clerk shall certify to the adoption of this Resolution
and shall cause this Resolution and her certification to be
entered in the Book of Resolutions of the City Council of the
City of Agoura Hills.

PASSED, APPROVED, and ADOPTED this 28" day of January 2015, by the
following vote, to wit:

AYES: (0)
NOES: 0)
ABSENT:  (0)

ABSTAIN:  (0)



Resolution No. 15-1773

llece Buckley Weber, Mayor
ATTEST:

Kimberly M. Rodrigues, MPPA, MMC
City Clerk



Exhibit A-1

City Clerk




Exhibit A-1

City Clerk




CITY OF AGOURA HILLS
2014 RECORDS DESTRUCTION REQUEST FORM

Department: Prepared by: Date: Agoura Hills Box Access Storage Box
City Clerk Kimberly M. Rodrigues 07/07/14 |No.: N/A No.: N/A
Page [item Record Series Title and Contents (as listed in Records Retention Schedule) :

iNo 13 |[No.: 4 |Bids/Proposals Files (Unsuccessful Bidders): Bids/proposals received
Listed below is a detailed list of records for which | am requesting destruction. The list includes a description of each record suffici cient for identification,
including the retention schedule page no., record series title and contents, record dates, retention requirements, and destruction date. Unless otherwise
directed, the method of destruction proposed is shredding. | hereby certify that the records listed below and/or attached are more than two years oldI
and/or have been retained for the minimum retention period specified in Resolution No. 13-1709. | further certify that the records listed no longer have any|
Iadministrative. legal, evidential, fiscal, research, or historic value and do not affect the title to real property or liens thereon, are not court records, are not,
to my knowledge, required to be kept further by a statute, are not the minutes, ordinances, or resolutions of the City Council or any City board or

committee, and are no longer required by the Clsx | request authorim to destro[ same pursuant to Section 34090 of the California Government Code.

List of Files Recommended for Destruction: Date of Records Citation Destruction
(Descnptlon or title of records as listed on fi file label) From; To: Number: Date:
NIB 03-17 R Reyes Adobe - Low Voltage Cable 02/27/03 | 10/22/03 G. C. 34090 07/01/14
Unsuccessful Bidder:

Digital Telecommunications Corp. 02/27/03 ] 10/22/03|  G. C. 34090 07/01/14

DEPA ENT HEAD:

Ll
Signatur UL S SiTYt [ZN/
igna /%L [ty lg"'(a)lfjﬁ;‘{/'/lg Igna‘rf(r/kr_

Date Date Date

Date City Council Approved Records for Destruction: Actual Date Records Destroyed:



CITY OF AGOURA HILLS
2014 RECORDS DESTRUCTION REQUEST FORM

Department: Prepared by: Date: Agoura Hills Box Access Storage Box
City Clerk Kimberly M. Rodrigues 07/07/14 |No.: N/A No.: N/A

Page [item Record Series Title and Contents (as listed in Records Retention Schedule):
No.: 13 [No.: 4 |Bids/Proposals Files (Unsuccessful Bidders): Bids/proposals received

Listed below is a detailed list of records for which | am requesting destruction. The list includes a description of each record sufficient for identification,
including the retention schedule page no., record series title and contents, record dates, retention requirements, and destruction date. Unless otherwise
directed, the method of destruction proposed Is shredding. | hereby certify that the records listed below and/or attached are more than two years oldl
Iand/or have been retained for the minimum retention period specified in Resolution No. 13-1709. | further certify that the records listed no longer have any

administrative, legal, evidential, fiscal, research, or historic value and do not affect the title to real property or liens thereon, are not court records, are not,
to my knowledge, required to be kept further by a statute, are not the minutes, ordinances, or resolutions of the City Council or any City board or
committee, and are no longer required by Eie City. | request authority to destroy same pursuant to Section 34090 of the California Govemm_ent Code.

List of Files Recommended for Destruction: " Date of Records Citation Destruction
_(Qgscriptig/z or title of records as listed on file label) From; To: Number: Date:
NIB 04-01 2003-04 Concrete Repair Project 05/18/04 G. C. 34090 07/01/14
Unsuccessful Bidder:

Nye & Nelson, Inc. 05/18/04 G. C. 34090 07/01/14

Thomsen Landscape 05/18/04 G. C. 34090 07/01/14

Toro Enterprises, Inc. 05/18/04 G. C. 34090 07/01/14
NIB 04-02 Eagleton Street Speed Humps and Striping G. C. 34090 07/01/14
Unsuccessful Bidder:

Nye & Nelson, Inc. 05/18/04 G. C. 34090 07/01/14

e DESTRUCTION AUTHORIZATION i e
DEPWT HEAD: CIy Q'Jﬁ cl
U TR
Signature Sigatu [ esE Signatur{e _
HHy ol [[4{Is” lis]i
Date Date ' Date

Date City Council Approved Records for Destruction: Actual Date Records Destroyed:



CITY OF AGOURA HILLS
2014 RECORDS DESTRUCTION REQUEST FORM

Department: Prepared by: ll')ate: Agoura Hills Box Access Storage Box
City Clerk Kimberly M. Rodrigues 07/07/14 |No.: N/A No.: N/A

Page |item Record Series Title and Contents (as /isted in Records Retention Schedule) :

INo.: 13 INo.: 4 |Bids/Proposals Files (Unsuccessful Bidders): Blds/proposals received

Listed below is a detailed list of records for which | am requesting destruction. The list includes a description of each record sufficient for identification,
rlncludmg the retention schedule page no., record series title and contents, record dates, retention requirements, and destruction date. Unless otherwise
directed, the method of destruction proposed is shredding. | hereby certify that the records listed below and/or attached are more than two years old
and/or have been retained for the minimum retention period specified in Resolution No. 13-1709. | further certify that the records listed no longer have any
administrative, legal, evidential, fiscal, research, or historic value and do not affect the title to real property or liens thereon, are not court records, are not,
to my knowledge, required to be kept further by a statute, are not the minutes, ordinances, or resolutions of the City Council or any City board or
committee, and are no Ionger required b! the City. | request authority to destroy same ursuant to Sectuon 34090 of the California Government Code.

List of Files Recommended for Destruction: Date of Records Citation Destruction
(Description or title of records as listed on file label) From: To: Number: Date:
[NIB07-05 - Agoura Road Sidewalk Extension Project 10/04/07 | 10/15/07]  G. C. 34090 07/01/14 |
Unsuccessful Bidders:
Berry General Engineering Contractors, Inc. 10/04/07 § 10/15/07] G. C. 34090 07/01/14
H. J. Hunsaker Construction, Inc. 10/04/07 | 10/15/07 G. C. 34090 07/01/14
JMR General Contractor 10/04/07 | 10/15/07 G. C. 34090 07/01/14
Kalban, Inc. 10/04/07 § 10/15/07 G. C. 34090 07/01/14
Nye & Nelson, Inc. 10/04/07 | 10/15/07 G. C. 34090 07/01/14
Roydan Contracting Corporation 10/04/07 | 10/15/07 G. C. 34090 07/01/14

"_ ™

DEPA%? HEAD CITY CLQQKWM/
Signature Signature

Wiy ' LIS i
Date Date ' Date .

Date City Council Approved Records for Destruction: Actual Date Records Destroyed:




CITY OF AGOURA HILLS
2014 RECORDS DESTRUCTION REQUEST FORM

Department: Prepared by: Date: Agoura Hills Box Access Storage Box
City Clerk Kimberly M. Rodrigues 07/07/14 |No.: N/A No.: N/A

Page |[ltem Record Series Title and Contents (as listed in Records Retention Schedule) :

No.: 13 [No.: 4 |[Bids/Proposals Files (Unsuccessful Bidders): Bigs/proposals received

Listed below is a detailed list of records for which | am requesting destruction. The list includes a description of each record suf-ﬁclent for identification,
including the retention schedule page no., record series title and contents, record dates, retention requirements, and destruction date. Unless otherwisse
directed, the method of destruction proposed is shredding. | hereby certify that the records listed below and/or attached are more than two years old
and/or have been retained for the minimum retention period specified in Resolution No. 13-1709. | further certify that the records listed no longer have any|
administrative, legal, evidential, fiscal, research, or historic value and do not affect the title to real property or liens thereon, are not court records, are not,
to my knowledge, required to be kept further by a statute, are not the minutes, ordinances, or resolutions of the City Council or any City board or|
committee, and are no longer required b! the City. | request authority to destroy same pursuant to Section 34090 of the California Government Code.

List of Files Recommended for Destruction: Date of Records Citation Destruction |
(Description or title of recocds as listed on file label) A From: To: Number: Date:
NIB 07-06 - Median Modifications - Kanan/Agoura Roads 11/08/07 | 11/20/07 G. C. 34090 07/01/14
Unsuccessful Bidders:
Berry General Engineering Contractors, Inc. 11/08/07 § 11/20/07] G. C. 34090 07/01/14
C.A. Rasmussen, Inc. 11/08/07 | 11/20/07 G. C. 34090 07/01/14
FA Construction 11/08/07 | 11/20/07 G. C. 34090 07/01/14

3

R

DT’A&I/\?ENT HEAD: CITY CLERK:
Signature Signature, Signature

A2y ol 1/15 (LIS
Date Date Date

Date City Council Approved Records for Destruction: Actual Date Records Destroyed:



CITY OF AGOURA HILLS
2014 RECORDS DESTRUCTION REQUEST FORM

Department: Prepared by: Date: Agoura Hills Box Access Storage Box
City Clerk Kimberly M. Rodrigues 07/07/14 |No.: N/A No.: N/A

Page |[item Record Series Title and Contents (as listed in Records Retention Schedule) :

No.: 13 |[No.: 4 |Bids/Proposals Files (Unsuccessful Bidders): Bids/proposals received

jListed below is a detailed list of records for which | am requesting destruction. The list includes a description of each record sufficient for identifi cation,
including the retention schedule page no., record series title and contents, record dates, retention requirements, and destruction date. Unless otherwise
jdirected, the method of destruction proposed is shredding. | hereby certify that the records listed below and/or attached are more than two years old
and/or have been retained for the minimum retention period specified in Resolution No. 13-1709. | further certify that the records listed no longer have any
administrative, legal, evidential, fiscal, research, or historic value and do not affect the title to real property or liens thereon, are not court records, are not,
Ito my knowledge, required to be kept further by a statute, are not the minutes, ordinances, or resolutions of the City Council or any City board o]
committee, and are no longer required by the City. | request authority to destroy same ursuant to Section 34090 of the California Government Code.

List of Files Recommended for Destruction: Date of Records “Citation _ |Destruction
(Description or title of records as listed on file label) From: To: Number: Date:
NIB 08-02 - 2008-09 Annual Concrete Repair Project 03/20/09 | 03/31/09 G. C. 34090 07/01/14
Unsuccessful Bidders:
Aguilera Brothers Construction, Inc. 03/20/09 ] 03/31/09 G. C. 34090 07/01/14
American Building Contractor 03/20/09 | 03/31/09 G. C. 34090 07/01/14
Berry General Engineering Contractors, Inc. 03/20/09 | 03/31/09 G. C. 34090 07/01/14
Clubb Grading, Inc. 03/20/09 | 03/31/09 G. C. 34090 07/01/14
Nye & Nelson, Inc. 03/20/09 | 03/31/09 G. C. 34090 07/01/14

DEPA NT HEAD: CITY CL K: Zig [ E
Signat Si <= Signat K M—/
ignature | ignattre ignature
221y olfi4Is (15 s
Date Date Date ;

Date City Council Approved Records for Destruction: Actual Date Records Destroyed:




CITY OF AGOURA HILLS
2014 RECORDS DESTRUCTION REQUEST FORM

Department: Prepared by: Date: Agoura Hills Box IAccess Storage Box
City Clerk Kimberly M. Rodrigues 06/16/14 |No.: N/A No.: N/A

Page [item Record Series Title and Contents (as listed in Records Retention Schedule) :

No.: 13 [No.: 4 |Bids/Proposals Files (Unsuccessful Bidders): Bids/proposals received

Listed below is a detailed list of records for which |1 am requesting destruction. The list includes a description of each record sufficient for identification,
Fcluding the retention schedule page no., record series title and contents, record dates, retention requirements, and destruction date. Unless otherwise
directed, the method of destruction proposed is shredding. | hereby certify that the records listed below and/or attached are more than two years oldl
and/or have been retained for the minimum retention period specified in Resolution No. 13-1709. | further certify that the records listed no longer have anyj
Ladministrative, legal, evidential, fiscal, research, or historic value and do not affect the title to real property or liens thereon, are not court records, are not,
to my knowledge, required to be kept further by a statute, are not the minutes, ordinances, or resolutions of the City Council or any City board orf

committee, and are no longer required by the CID: | reguest authony to destroz same Eursuant to Section 34090 of the California Govemmgnt Code.

List of Files Recommended for Destruction: Date of Records Citation Destruction

|(Description or title of records as listed on file label) From: To: Number: Date:

RFP - Plan Review and Inspection Services for Bulldlng and

Safety Department 05/26/10 | 06/21/10 G. C. 34090 07/01/14

Not Selected for Project:
Allana Buick & Bers 05/26/10 | 06/21/10 G. C. 34090 07/01/14
BroadSpec 05/26/10 | 06/21/10 G. C. 34090 07/01/14
Bureau Veritas North America, Inc. 05/26/10 ] 06/21/10 G. C. 34090 07/01/14
Charles Abbott Associates, Inc. (CAA) 05/26/10 ] 06/21/10 G. C. 34090 07/01/14
CSG Consultants, Inc. 05/26/10 ] 06/21/10 G. C. 34090 07/01/14
EsGil Corporation 05/26/10 } 06/21/10 G. C. 34090 07/01/14
Interwest Consulting Group 05/26/10 | 06/21/10]  G. C. 34090 07/01/14
Scott Fazekas & Associates, Inc. (SFA) 05/26/10 | 06/21/10 G. C. 34090 07/01/14
Willdan Engineering 05/26/10 § 06/21/10 G. C. 34090 07/01/14

CITYCLTK [ e[ i 7

Signature

LIS

Date :

DEPAETEENT HEAD:
Signature

e 1] 14
Date S

Date City Council Approved Records for Destruction: Actual Date Records Destroyed:



CITY OF AGOURA HILLS
2014 RECORDS DESTRUCTION REQUEST FORM

Department: Prepared by: Date: Agoura Hills Box Access Storage Box
City Clerk Kimberly M. Rodrigues 06/16/14 |No.: N/A No.: N/A
Page |item Record Series Title and Contents (as listed in Records Retention Schedule) :
No.: 13 |[No.: 4 |Bids/Proposals Files (Unsuccessful Bidders): Bids/proposals received e
Listed below is a detailed list of records for which | am requesting destruction. The list includes a description of each record sufficient for identification,
including the retention schedule page no., record series title and contents, record dates, retention requirements, and destruction date. Unless otherwisel
directed, the method of destruction proposed is shredding. | hereby certify that the records listed below and/or attached are more than two years old
and/or have been retained for the minimum retention period specified in Resolution No. 13-1709. | further certify that the records listed no longer have any
fadministrative, legal, evidential, fiscal, research, or historic value and do not affect the title to real property or liens thereon, are not court records, are not,
to my knowledge, required to be kept further by a statute, are not the minutes, ordinances, or resolutions of the City Council or any City board or
Icommittee. and are no Ionger rﬂuired bx the Cig. | request authori!z to destroy same pursuant to Section 34090 of the California Government Code.
List of Files Recommended for Destruction: Date of Records Citation Destruction
(Description or title of records as listed on file label) From: To: Number: Date:
RFP - Professional Architectural/Design Services - City of
i\_goura Hills Recreation Center 06/22/11 | 07/22/11 G. C. 34090 07/01/14
Late Filer (Not Considered): G3 Architects and Builders 06/02/11 § 07/22/11 G. C. 34090 07/01/14
Not Selected for Interview:
ACSA Incorporated 06/22/11 | 07/22/11 G. C. 34090 07/01/14
Atkins North America, Inc. 06/22/11 | 07/22/11 G. C. 34090 07/01/14
Crane Architectural Group 06/22/11 | 07/22/11 G. C. 34090 07/01/14
Design Studio Architects 06/22/11 ] 07/22/11 G. C. 34090 07/01/14
Design West, Inc. 06/22/11 | 07/22/11 G. C. 34090 07/01/14
Kaplan Chen Kaplan, Architects 06/22/11 | 07/22/11 G. C. 34090 07/01/14
Kennard Design Group 06/22/11 | 07/22/11 G. C. 34090 07/01/14
Kitchell CEM 06/22/11 | 07/22/11 G. C. 34090 07/01/14
Kruger Bensen Ziemer Architects, Inc. 06/22/11 | 07/22/11 G. C. 34090 07/01/14
Onyx Architects, Inc. 06/22/11 | 07/22/11 G. C. 34090 07/01/14
The Luckman Partnership, Inc. 06/22/11 | 07/22/11 G. C. 34090 07/01/14
Selected for Interview, but Withdrew from Process:
MDA Johnson Favaro 06/22/11 § 07/22/11 G. C. 34090 07/01/14
Selected for Interview, but not Selected for Project:
CWA AIA, Inc. 06/22/11 | 07/22/11 G. C. 34090 07/01/14
Doughtery & Dougherty Architects, LLP 06/22/11 | 07/22/11 G. C. 34090 07/01/14
Gruen Associates 06/22/11 | 07/22/11 G. C. 34090 07/01/14
LPA, Inc. 06/22/11 | 07/22/11 G. C. 34090 07/01/14
The Albert Group Architects 06/22/11 | 07/22/11 G. C. 34090 07/01/14
WLC Architects, Inc. 06/22/11 | 07/22/11 G. C. 34090 07/01/14

DEP ENT HEAD:
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Date City Council Approved Records for Destruction: Actual Date Records Destroyed:



CITY OF AGOURA HILLS
2014 RECORDS DESTRUCTION REQUEST FORM

Department: Prepared by: Date: Agoura Hills Box Access Storage Box
City Clerk Kimberly M. Rodrigues 06/16/14 [No.: N/A No.: N/A

Page lltem 'Record Series Title and Contents (as listed in Records Retention Schedule) :
No.: 13 |[No.: 4 |Bids/Proposals Files (Unsuccessful Bidders): Bids/proposals received

Listed below is a detailed list of records for which | am requesting destruction. The list includes a description of each record sufficient for identification,
including the retention schedule page no., record series title and contents, record dates, retention requirements, and destruction date. Unless otherwise
directed, the method of destruction proposed is shredding. | hereby certify that the records listed below and/or attached are more than two years oldl
Iand/or have been retained for the minimum retention period specified in Resolution No. 13-1709. | further certify that the records listed no longer have any|

administrative, legal, evidential, fiscal, research, or historic value and do not affect the title to real property or liens thereon, are not court records, are not,
to my knowledge, required to be kept further by a statute, are not the minutes, ordinances, or resolutions of the City Council or any City board or
committee, and are no longer required by the City. | request authority to destroy same ursuant to Section 34090 of the California Government Code.

List of Files Recommended for Destruction: Date of Records Citation Destruction
(Description or title of records as listed on file @M From: To: Number: Date:
RFP - City of Agoura Hills Comprehensive Fee Study 08/18/11 | 09/15/11 G. C. 34090 07/01/14
Not Selected for Interview:
MAXIMUS Consulting 08/18/11 | 09/15/11 G. C. 34090 07/01/14
MGT of America, Inc. 08/18/11 ] 09/15/11 G. C. 34090 07/01/14
Selected for Interview, but Not Selected for Project: 08/18/11 | 09/15/11 G. C. 34090 07/01/14
Capital Accounting Partners, LLC 08/18/11 | 09/15/11 G. C. 34090 07/01/14
Matrix Consulting Group 08/18/11 § 09/15/11 G. C. 34090 07/01/14
NBS 08/18/11 § 09/15/11 G. C. 34090 07/01/14
PMC 08/18/11 | 09/15/11 G. C. 34090 07/01/14

Duplicate Copies (2) - Consultant Selected for Project:
Willdan Financial Services (Original RFP Retained and on File) 08/18/11 § 09/15/11 G. C. 34090 07/01/14

DET\ NT HEAD: i CLEQ J%/U/W—/
Y Signature

e W Iels
. Date &

Date City Council Approved Records for Destruction: Actual Date Records Destroyed:



CITY OF AGOURA HILLS
2014 RECORDS DESTRUCTION REQUEST FORM

Department: ﬁepared by: Date: Agoura Hlﬁg_Box Access Storage Box
City Clerk Kimberly M. Rodiigues 07/08/14 [No.: N/A No.: N/A

Page item |Record Series Title and Contents (as listed in Records Retention Schedule) :
No.: 16 |No.: 13 |City Council DVD Recordings of Meetings

Fsted below is a detailed list of records for which | am requesting destruction. The Nist Includes a description of each record sufmm
including the retention schedule page no., record series title and contents, record dates, retention requirements, and destruction date. Unless otherwis
directed, the method of destruction proposed is shredding. | hereby certify that the records listed below and/or attached are more than two years °':l
fand/or have been retained for the minimum retention period specified in Resolution No. 13-1709. | further certify that the records listed no longer have anyl
administrative, legal, evidential, fiscal, research, or historic value and do not affect the title to real property or liens thereon, are not court records, are not,
to my knowledge, required to be kept further by a statute, are not the minutes, ordinances, or resolutions of the City Council or any City board or

committee, and are no longer required by the Ci!z. [ fequest authorig to destroz same Eursuant to Section 34090 of the California Government Code,
List of Files Recommended for Destruction: Date of Records |  Citation  |Destruction|
(Description or title of records as listed on file label) From: To: Number: Date:
N/A 01/12/11] 01/12/11§ G. C. 34090.7 07/01/14
City Council Meeting DVD - 1 of 1 (Master plus Backup) 01/26/11 | 01/26/11 G. C. 34090.7 07/01/14
City Council Meeting DVD - 1 of 1 (Master plus Backup) 02/09/11 | 02/09/11 G. C. 34090.7 07/01/14
City Council Meeting DVD - 1 of 1 (Master plus Backup) 02/23/11 §| 02/23/11 G. C. 34090.7 07/01/14
City Council Meeting DVD - 2 of 2_(Master plus Backup) 03/09/11 ] 03/09/11§ G. C. 34090.7 07/01/14
City Council Meeting DVD - 1 of 1_(Master plus Backup) 03/23/11] 03/23/11] G. C. 34090.7 07/01/14
City Council Meeting DVD - 1 of 1_(Master plus Backup) 04/13/01 | 04/13/11 G. C. 34090.7 07/01/14
N/A 04/27/11 ) 04/27111] G.C.34090.7 | 07/01/14
City Council Meeting DVD - 1 of 1 _(Master) 05/11/11 | 05/11/11 G. C. 34090.7 07/01/14
City Council Meeting DVD - 1 of 1 (Master plus Backup) 05/25/11 | 05/25/11 G. C. 34090.7 07/01/14
NIA 06/01/11 § 06/01/11| G. C. 34090.7 07/01/14
City Council Meeting DVD - 1 of 1 (Master plus Backup) 06/08/11 | 06/08/11 G. C. 34090.7 07/01/14
City Council Meeting DVD - 1 of 1 (Master plus Backup) 06/22/11 | 06/22/11 G. C. 34090.7 07/01/14
City Council Meeting DVD - 1 of 1_(Master plus Backup) 07/13/11 ] 07/13/11 G. C. 34090.7 07/01/14
City Council Meeting DVD - 1 of 1 (Master plus Backup) 08/10/11 | 08/10/11 G. C. 34090.7 07/01/14
City Council Meeting DVD - 1 of 1_(Master plus Backup) 08/24/11 | 08/24/11 G. C. 34090.7 07/01/14
City Council Meeting DVD - 1 of 1 (Master plus Backup) 09/14/11 }| 09/14/11 G. C. 34090.7 07/01/14
City Council Meeting DVD - 1 of 1 _(Master plus Backup) 09/27/11 § 09/27/11] G. C. 34090.7 07/01/14
City Council Meeting DVD - 1 of 1 (Master plus Backup) 10/12/11 | 10/12/11 G. C. 34090.7 07/01/14
City Council Meeting DVD - 1 of 1_(Master plus Backup) 10/26/11 | 10/26/11 G. C. 34090.7 07/01/14
City Council Meeting DVD - 1 of 1 (Master plus Backup) 11/09/11 | 11/09/11 G. C. 34090.7 07/01/14
City Council Meeting DVD - 1 of 1 (Master plus Backup) 11/28/11 } 11/28/11 G. C. 34090.7 07/01/14
N/A 12/06/11 | 12/06/11] G.C.34090.7 | 07/01/14
City Council Meeting DVD - 1 of 1 (Master plus Backup) 12/14/11 | 12/14/11 G. C. 34090.7 07/01/14

DESTRUCTION AUTHORIZATION

DEP T HEAD: CITY 'O 2 CITY CLERK:
Vs ov o Vs S r—

Signature Signatate —, _ : Signature _ .
5/1y ol 1415 s
Date Date ' Date .

Date City Council Approved Records for Destruction: Actual Date Records Destroyed:




CITY OF AGOURA HILLS

2014 RECORDS DESTRUCTION REQUEST FORM

[Department: Prepared by: Date:  |Agoura Hills Box  JAccess Storage Box
City Clerk Kimberly M. Rodrigues 07/08/14 [No.: N/A No.: N/A
Page |item [Record Series Title and Contents (as listed in Records Retention Schedule):
No.: 16 |No.: 13 |City Council DVD Recordings of Meetings
Listed below is a detailed list of records for which | am requesting destruction, The list includes a description of each record sufﬂm
fincluding the retention schedule page no., record series title and contents, record dates, retention requirements, and destruction date. Unless otherwise!
directed, the method of destruction proposed Is shredding. | hereby certify that the records listed below and/or attached are more than two years oldl
and/or have been retained for the minimum retention period specified in Resolution No. 13-1709. | further certify that the records listed no longer have any
administrative, legal, evidential, fiscal, research, or historic value and do not affect the title to real property or liens thereon, are not court records, are not,
to my knowledge, required to be kept further by a statute, are not the minutes, ordinances, or resolutions of the City Council or any City board or
committee, and are no longer rggulred bx the Ciltx. | gguest authorig: to destroz same Eursuant to Section 34090 of the Califomia Govemment Code.
List of Files Recommended for Destruction: Date of Records Citation Destruction
(Description or title of records as listed on file label) From: To: Number: Date:
City Council Meeting DVD - 1 of 1_(Master plus Backup) 01/11/12] 01/11/12] G. C. 34090.7 07/01/14
City Council Meeting DVD - 1 of 1 _(Master plus Backup) 01/25/12 ) 01/25/12] G. C. 34090.7 07/01/14
City Council Meeting DVD - 1 of 1 _(Master plus Backup) 02/08/12 | 02/08/12] G.C. 34090.7 07/01/14
City Council Meeting DVD - 1 of 1 _(Master plus Backup) 02/22/12 ] 02/22/12] G. C. 34090.7 07/01/14
City Council Meeting DVD - 1 of 1_( Master plus Backup) 03/14/12] 04/14/12] G. C. 34090.7 07/01/14
City Council Meeting DVD - 1 of 1_(Master plus Backup) 03/28/12| 03/28/12] G. C. 34090.7 07/01/14
City Council Meeting DVD - 1 of 1 _(Master plus Backup) 04/11/12] 04/11/12} G. C. 34090.7 07/01/14
City Council Meeting DVD - 1 of 1 _(Master plus Backup) 04/25/12 ) 04/25/12| G. C. 34090.7 07/01/14
City Council Meeting DVD - 1 of 1 _(Master plus Backup) 05/09/12 | 05/09/12] G. C. 34090.7 07/01/14
City Council Meeting DVD - 1 of 1 _(Master plus Backup) 05/23/12 | 05/23/12§ G. C. 34090.7 07/01/14
City Council Meeting DVD - 1 of 1 (Master plus Backup) 06/13/12 ) 06/13/12] G. C. 34090.7 07/01/14
City Council Meeting DVD - 1 of 1 _(Master plus Backup) 06/27/12] 06/27/12| G. C. 34090.7 07/01/14
City Council Meeting DVD - 1 of 1 _(Master plus Backup) 07/11/12] 07/11/12| G. C. 34090.7 07/01/14
N/A 07/23/12] 07/23/12] G. C. 34090.7 07/01/14
City Council Meeting DVD - 1 of 1_(Master plus Backup) 08/22/12] 08/22/12} G. C. 34090.7 07/01/14
City Council Meeting DVD - 1 of 1 (Master) 09/12/12) 09/12/12] G. C. 34090.7 07/01/14
City Council Mesting DVD - 1 of 1 _(Master plus Backup) 10/10/12] 10/10/12| G. C. 34090.7 07/01/14
City Council Meeting DVD - 1 of 1_(Master plus Backup) 10/24/12 | 10/24/12] G. C. 34090.7 07/01/14
City Council Meeting DVD - 1 of 1_(Master plus Backup) 11/14/12 § 11/14/12] G. C. 34090.7 07/01/14
City Council Meeting DVD - 1 of 1_(Master plus Backup) 11/28/12] 11/28/12] G. C. 34090.7 07/01/14
City Council Meeting DVD - 1 of 1_(Master plus Backup) 12/19/121 12/19/12) G. C. 34090.7 07/01/14
DESTRUCTION AUTHORIZATION
DEP NT HEAD: CITY : CITY CLERK:
e Soee SigranreT ey
ignature ignature
sl 1y ol [14]15~ Inyls
Date Date Date

Date City Council Approved Records for Destruction:

Actial NDafo Rarnrrde Nactravad:



CITY OF AGOURA HILLS
2014 RECORDS DESTRUCTION REQUEST FORM

Department: I":‘Tepared by: Date: Agoura Hills Box Access Storage Box
City Clerk IKimberIy M. Rodrigues 06/16/14 [No.: N/A No.: N/A
Page [item IRecord Series Title and Contents (as /isted in Records Retention Schedule) :
No.: 13 |[No.: 4 |Bids/Proposals Files (Unsuccessful Bidders): Bids/proposals received 1
WListed below is a detailed list of records for which | am requesting destruction. The list includes a description of each record sufficient for identification,
including the retention schedule page no., record series title and contents, record dates, retention requirements, and destruction date. Unless otherwise
Jdirected, the method of destruction proposed is shredding. | hereby certify that the records listed below and/or attached are more than two years oldh
and/or have been retained for the minimum retention period specified in Resolution No. 13-1709. | further certify that the records listed no longer have any
administrative, legal, evidential, fiscal, research, or historic value and do not affect the title to real property or liens thereon, are not court records, are not,
to my knowledge, required to be kept further by a statute, are not the minutes, ordinances, or resolutions of the City Council or any City board or
committee, and are no longer reguired bx the Cigx. | rﬂuest authori!z to destroz same Eursuant to Sgrction 34090 of the California Governmgnt Code.
List of Files Recommended for Destruction: Date of Records Citation Destruction
(Description or title of records as listed on file label) From: To: Number: Date:
RFP - City of Agoura Hills Multi-Function aopiers 04/11/12 | 05/17/12 G. C. 34090 07/01/14
Late Filer (Not Considered): The Scott Technology Group 04/11/12 § 05/17/12 G. C. 34090 07/01/14
Not Selected for Project:
BMC, Inc. 04/11/12 § 05/17/12 G. C. 34090 07/01/14
Image IV Systems 04/11/12 | 05/17/12 G. C. 34090 07/01/14
Konica Minolta 04/11/12 | 05/17/12 G. C. 34090 07/01/14
Ricoh 04/11/12 | 05/17/12 G. C. 34090 07/01/14

ORIZATION |
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VS TGS AW ST e
AT ﬁ"ﬁ%ﬁ@ e

DEP ENT HED: cmr ATTOBNEY: CITY CLERK:
v e -
Sigrature Signature e Signature

Lol ol [14]15 {15
Date] = 5 Date Date -

Date City Council Approved Records for Destruction:

Actual Date Records Destroyed:



Exhibit A-2

Community Development




CITY OF AGOURA HILLS
2014 RECORDS DESTRUCTION REQUEST FORM

Department: ('i;nmunity Prepared by: Date: Agoura Hills Box Access Storage Box
Development/Planning Kimberly M. Rodrigues 07/08/14 |No.: N/A No.: N/A

Page |ltem Record Series Title and Contents (as listed in Records Retention Scheduls) :

No.: 31 INo.: 18 Planning Commission Meetings - DVD i =

Listed below is a detailed list of records for which | am requesting destruction. The list includes a description of each record sufficient for identification,
including the retention schedule page no., record series title and contents, record dates, retention requirements, and destruction date. Unless otherwise]
directed, the method of destruction proposed Is shredding. | hereby certify that the records listed below and/or attached are more than two years old
and/or have been retained for the minimum retention period specified in Resolution No. 13-1709. 1 further certify that the records listed no longer have any|
administrative, legal, evidential, fiscal, research, or historic value and do not affect the title to real property or liens thereon, are not court records, are not,
to my knowledge, required to be kept further by a statute, are not the minutes, ordinances, or resolutions of the City Council or any City board or

committee, and are no longer required by the Clsz | request authong to destrox same E__uant to Section 34090 of the California Government Code.

List of Files Recommended for Destruction: Date of Records Citation Destruction
(Description or title of records as listed on file label) From: To: Number: Date:

@
9]

Planning Commission Meeting DVD - 1 of 1 (Master plus Backup) 01/19/12 § 01/19/12 . 34090.7 07/01/14

Planning Commission Meeting DVD - 1 of 1 (Master plus Backup) 10/18/12 | 10/18/12
Planning Commission Meeting DVD - 1 of 1 (Master plus Backup) 11/15/12 § 11/15/12
Planning Commission Meeting DVD - 1 of 1 (Master plus Backup) 12/06/12 | 12/06/12

. 34090.7 07/01/14
. 34090.7 07/01/14
. 34090.7 07/01/14

Planning Commission Meeting DVD - 1 of 1 (Master plus Backup) 02/02/12) 02/02/12] G. C. 34090.7 07/01/14
Planning Commission Meeting DVD - 1 of 1 (Master plus Backup) 03/01/12] 03/01/12] G. C. 34090.7 07/01/14
Planning Commission Meeting DVD - 1 of 1 (Backup) 03/16/12 ] 03/15/12§ G. C. 34090.7 07/01/14
Planning Commission Meeting DVD - 1 of 1 (Master plus Backup) 04/05/12 | 04/05/12§ G. C. 34090.7 07/01/14
Planning Commission Meeting DVD - 1 of 1 (Master plus Backup) 05/17/12 | 05/17/12] G. C. 34090.7 07/01/14
Planning Commission Meeting DVD - 1 of 1 (Master plus Backup) 06/21/12 ] 06/21/12) G. C. 34090.7 07/01/14
Planning Commission Meeting DVD - 1 of 1 (Master plus Backup) 07/19/12 ] 07/19/12] G. C. 34090.7 07/01/14
Planning Commission Meeting DVD - 1 of 1 (Master plus Backup) 08/02/12 § 08/02/12] G. C. 34090.7 07/01/14
Planning Commission Meeting DVD - 1 of 1 (Master plus Backup) 08/16/12] 08/16/12] G. C. 34090.7 07/01/14
Planning Commission Meeting DVD - 1 of 1 (Master) 09/06/12 | 09/06/12| G. C. 34090.7 07/01/14
Planning Commission Meeting DVD - 1 of 1 (Master) 10/04/12 ] 10/04/12] G. C. 34090.7 07/01/14

G.C

G.C

G.C

— , C,Eu_/

Sig nature/?//q SignaG { // H/ r Signature ( ((5’{:\/

Date Date R Date

Date City Council Approved Records for Destruction: Actual Date Records Destroyed:



CITY OF AGOURA HILLS
2014 RECORDS DESTRUCTION REQUEST FORM

Department: Community I'-"’repared by: rDate: Agoura Hills Box Access Storage Box
Development/Planning Kimberly M. Rodrigues 07/08/14 |No.: N/A No.: NA

Page [item Record Series Title and Contents (as listed in Records Retention Schedule) :
No.: 31 [No.: 18 |Planning Commission Meetings - DVD

Listed below is a detailed list o1frrecords for which | am r;questing destruction. The list includes a description of each record sufficient for identification,
including the retention schedule page no., record series title and contents, record dates, retention requirements, and destruction date. Unless otherwise
directed, the method of destruction proposed is shredding. | hereby certify that the records listed below and/or attached are more than two years oIdI
and/or have been retained for the minimum retention period specified in Resolution No. 13-1709. | further certify that the records listed no longer have any
administrative, legal, evidential, fiscal, research, or historic value and do not affect the title to real property or liens thereon, are not court records, are not,
to my knowledge, required to be kept further by a statute, are not the minutes, ordinances, or resolutions of the City Council or any City board or
committee and are no longer required by the City. | request authority to destroy same ursuant to Section 34090 of the California Government Code.

List of Files Recommended for Destruction: Date of Records Citation Destruction
(Description or title of records as listed on file label) From: To: Number: Date:
Planning Commission Meeting DVD - 1 of 1 (Master plus Backup) | 01/17/13 ] 01/17/13] G. C. 34090.7 07/01/14
Planning Commission Meeting DVD - 1 of 1 (Master plus Backup) 02/07/13 | 02/07/13)] G. C. 34090.7 07/01/14
Planning Commission Meeting DVD - 1 of 1 (Master plus Backup) 03/07/13 ] 03/07/13] G. C. 34090.7 07/01/14
Planning Commission Meeting DVD - 1 of 1 (Backup) 03/15/12] 03/15/12} G. C. 34090.7 07/01/14
Planning Commission Meeting DVD - 1 of 1 (Master plus Backup) 03/21/13 ] 03/21/13] G. C. 34090.7 07/01/14
Planning Commission Meeting DVD - 1 of 1 (Master plus Backup) 04/04/13 | 04/04/13] G. C. 34090.7 07/01/14
Planning Commission Meeting DVD - 1 of 1 (Master plus Backup) 05/02/13 | 05/02/13] G. C. 34090.7 07/01/14
Planning Commission Meeting DVD - 1 of 1 (Master plus Backup) 06/06/13 | 06/06/13] G. C. 34090.7 07/01/14
Planning Commission Meeting DVD - 1 of 1 (Master) 06/20/13 | 06/20/13] G. C. 34090.7 07/01/14
Planning Commission Meeting DVD - 1 of 1 (Master) 07/18/13] 07/18/13] G. C. 34090.7 07/01/14
Planning Commission Meeting DVD - 1 of 1 (Master) 08/15/13 ] 08/15/13] G. C. 34090.7 07/01/14
Planning Commission Meeting DVD - 1 of 1 (Master plus Backup) 10/17/13 ] 10/17/13| G. C. 34090.7 07/01/14
Planning Commission Meeting DVD - 1 of 1 (Master plus Backup) 12/05/13 | 12/05/13] G. C. 34090.7 07/01/14

T ."-."':i?“""""‘h'f‘ el T e “".ﬁiﬁ
A ﬂﬁadm ! 3 'Sh;‘?* “:.-' T ‘115(

DE MENT HEAD: CITY ATTORK ,/ ' CITY CLERK:
VT Ty il e
ignhature ignatur - ignature

e /7 il

Date Date Date

Date City Council Approved Records for Destruction: Actual Date Records Destroyed:



Exhibit A-3

Community Services




CITY OF AGOURA HILLS
2014 RECORDS DESTRUCTION REQUEST FORM

Department: I-’repared by: Date: Agoura Hills Box Access Storage Box
Community Services Cynthia L. Polich 11/24/14 INo.: N/IA No.: N/A

Page |[item Record Series Title and Contents (as listed in Records Retention Scheduls):

No.: 41 [No.: 12 Program Registrations/Waivers of Liability

Listed below is a detailed list of records for which | am requesting destruction. The list includes a description of each record sufficient for identification,
including the retention schedule page no., record series title and contents, record dates, retention requirements, and destruction date. Unless otherwise
directed, the method of destruction proposed is shredding. | hereby certify that the records listed below and/or attached are more than two years old
and/or have been retained for the minimum retention period specified in Resolution No. 13-1708. | further certify that the records listed no longer have any|
|administrative, legal, evidential, fiscal, research, or historic value and do not affect the title to real property or liens thereon, are not court records, are not,

to my knowledge, required to be kept further by a statute, are not the minutes, ordinances, or resolutions of the City Council or any City board or
committee, and are no longer required by the City. | request authority to destroy same pursuant to Section 34090 of the California Government Code.

List of Files Recommended for Destruction: Date of Records Citation Destruction |
(Description or title of records as listed on file label) From: To: Number: Date:
Dial-A-Ride Working Files 2002-2004 09/01/09 { 10/31/09 G.C. 34090 07/01/14
Dial-A-Ride Correspondence 2002-2004 09/01/08 | 10/31/08 G.C. 34090 07/01/14

| DESTRUCTION AUTHORIZATION

DEPARTMENT D: Ci ( :
Signature ngﬂ‘a‘ﬁ:fe =

Signature
65 [~

1141 ol 115

Date Date ' '

Date City Council Approved Records for Destruction:

Date

Actual Date Records Destroyed:



CITY OF AGOURA HILLS
2014 RECORDS DESTRUCTION REQUEST FORM

Bepartment: C-:amunity Prepared by: Date: Agoura Hills Box Access Storage Box
Services/Parks/Recreation Cynthia L. Polich 09/15/14 |No.: N/A No.: N/A

Page [item Record Series Title and Contents (as /isted in Records Retention Schedule) :

No.: 41 |No.: 12 JProgram Registrations/Waivers of Liability

Listed below s a detalled list of records for which | am requesting destruction. The fist includes a description of each record sufficient for identification,
llncludlng the retention schedule page no., record series title and contents, record dates, retention requirements, and destruction date. Unless otherwise}
directed, the method of destruction proposed is shredding. | hereby certify that the records listed below and/or attached are more than two years old and/or]
have been retained for the minimum retention period specified in Resolution No. 13-1709. | further certify that the records listed no longer have any
administrative, legal, evidential, fiscal, research, or historic value and do not affect the title to real property or liens thereon, are not court records, are not, to
my knowledge, required to be kept further by a statute, are not the minutes, ordinances, or resolutions of the City Council or any City board or committee,

fand are no longer required by the City. | request authority to destroy same pursuant to Section 34090 of the California Government Code.
List of Files Recommended for gestructlon: Date of Records Citation estruction

(Description or title of records as listed on file label) From: To: Number: Date:

2006 Winter Brochure 01/01/06 | 04/30/06 GC 34090 07/01/14
2006 Spring Brochure 04/01/06 | 06/30/06 GC 34090 07/01/14
2008 Summer Brochure 04/01/08 | 08/31/08 GC 34090 07/01/14
2007 Summer Caravan Confirmation 04/01/07 § 08/31/07 GC 34090 07/01/14
2008 Spring Break & Friday Night Excursion Waivers 04/01/08 | 08/31/08 GC 34090 07/01/14
2008 Summer Shuttle Forms 04/01/08 ] 08/31/08 GC 34090 07/01/14
Fall 2005- Summer 2006 Agreements for Park & Rec Services 08/01/05 | 08/31/06 GC 34090 07/01/14
2007 Adventure Club Sign-in Sheets and Paperwork 04/01/07 | 08/31/07 GC 34090 07/01/14

DESTRUCTION AUTHORIZATION

DERARTMENT HEAD: CITY.ATTYORN CITY CLERK:
. yATORGEY,) L
g

Signature Signature ;
ol 11T ([sTi—
Date ot Date

Date City Councll Approved Records for Destruction: Actual Date Records Destroyed:



CITY OF AGOURA HILLS
2014 RECORDS DESTRUCTION REQUEST FORM

Department: Prepared by: Date: Agoura Hills Box Access Storage Box
Community Services Cynthia L. Polich 09/15/14 |No.: N/A No.: N/A

Page |ltem Record Series Title and Contents (as listed in Records Retention Schedule):
No.: 41 |No.: 12 JProgram Registrations/Waivers of Liability

Listed below Is a detailed list of recommciest-—_rum'Fhe list includes a description of each record sufficient for identification,
including the retention schedule page no., record series title and contents, record dates, retention requirements, and destruction date. Unless otherwlseL
directed, the method of destruction proposed is shredding. | hereby certify that the records listed below and/or attached are more than two years old and/or
have been retained for the minimum retention period specified In Resolution No. 13-1709. | further certify that the records listed no longer have any|
administrative, legal, evidential, fiscal, research, or historic value and do not affect the title to real property or liens thereon, are not court records, are not, tof
my knowledge, required to be kept further by a statute, are not the minutes, ordinances, or resolutions of the City Counci! or any City board or committee,
and are no longer required by the City. | request authority to destroy same pursuant to Section 34090 of the California Government Code.

Date of Records Citation Destruction

(Description or title of records as listed on file label) From: To: Number: Date:
2009 Reyes Adobe Days Race Entry Forms 09/01/09 | 10/31/09 GC 34090 07/01/14
2008 Reyes Adobe Days Active Registration 09/01/08 | 10/31/08 GC 34090 07/01/14
2007-2008 Senior Membership Forms 09/01/06 | 12/31/08 GC 34090 07/01/14
Time Sheets for Part-Time Employees 02/15/08 | 10/24/08 GC 34090 07/01/14
Temporary Staffing Information

Remedy Services - May 21 2006 04/03/03 | 06/08/06 GC 34090 07/01/14
Westaff Services 2003 04/04/03 | 07/21/03 GC 34090 07/01/14

Sigriat igna ignature
g7f£/f§' i tf#/ /5 R il

Date Date ' Date




CITY OF AGOURA HILLS
2014 RECORDS DESTRUCTION REQUEST FORM

Department: Eommunity F‘repared by: Date: Agoura Hills Box Access Storage Box
Services/Parks/Recreation Cynthia L. Polich 09/15/14 |No.: N/A No.: N/A

Page |item Record Series Title and Contents (as /isted in Records Retention Schedule) :
No.: 41 INo.: 12 JProgram Registrations/Waivers of Liability

Listed below is a detailed list of records for which | am requesting destruction. The list includes a description of each record sufficient for identification,
including the retention schedule page no., record series title and contents, record dates, retention requirements, and destruction date. Unless otherwisel
directed, the method of destruction proposed is shredding. [ hereby certify that the records listed below and/or attached are more than two years old and/or
have been retained for the minimum retention period specified in Resolution No. 13-1709. | further certify that the records listed no longer have any
administrative, legal, evidential, fiscal, research, or historic value and do not affect the title to real property or liens thereon, are not court records, are not, to]
my knowledge, required to be kept further by a statute, are not the minutes, ordinances, or resolutions of the City Council or any City board or committee,
. | request authority to destroy same pursuant to Section 34090 of the California Government Code.

" Date of Records Citation Destruction

(Description or title of records as listed on file label) From: To: Number: Date:
2008 Summer Rosters & Sign-in Sheets

Sports Camp 07/14/08 | 07/18/08 GC 34090 07/01/14
Adventure Club 06/20/08 | 08/26/08 GC 34090 07/01/14
Rec Club 06/19/08 | 08/26/08 GC 34090 07/01/14
Afterschool Clubhouse 06/30/08 | 07/31/08 GC 34090 07/01/14
Tiny Tots Club Emergency Forms & Waivers 04/01/08 | 08/31/08 GC 34090 07/01/14
Rec Club Emergency Forms & Waivers 04/01/08 | 08/31/08 GC 34090 07/01/14
Adventure Club Emergency Forms & Waivers 04/01/08 | 08/31/08 GC 34090 07/01/14
Spring Caravans Emergency Forms & Waivers 01/01/08 | 04/30/08 GC 34090 07/01/14

DESTRUCTION AUTHORIZATION

DEPARTMENT HEAD: cm%_/ cITY CLEIKK: %Mﬂ/h/

Signature Signature
(il

ol 11§

Daté Date ' Date

Date City Council Approved Records for Destruction: Actual Date Records Destroyed:



CITY OF AGOURA HILLS
2014 RECORDS DESTRUCTION REQUEST FORM

Department: F’repared by: Date: Agoura Hills Box Access Storage Box
Community Services Cynthia L. Polich 09/15/14 [No.: N/A No.: N/A

Page |item Record Series Title and Contents (as listed in Records Retention Schedule) :
lNo.: 12 |Program Registrations/Waivers of Liability
Listed below Is a detailed list of records for which | am requesting destruction. The fist includes a description of each record sufficient for identification,
including the retention schedule page no., record series title and contents, record dates, retention requirements, and destruction date. Unless otherwise}
directed, the method of destruction proposed is shredding. | hereby certify that the records listed below and/or attached are more than two years old and/or
have been retained for the minimum retention period specified in Resolution No. 13-1709. | further certify that the records listed no longer have any|
administrative, legal, evidential, fiscal, research, or historic value and do not affect the title to real property or liens thereon, are not court records, are not, to
my knowledge, required to be kept further by a statute, are not the minutes, ordinances, or resolutions of the City Council or any City board or committee,
and are no longer required by the City. | rqguest authority to destroy same pursuant to Section 34090 of the California Government Code. .
es Recommended for Destruction: Date of Records Cltation Destruction |
(Description or title of records as listed on file label) From: To: Number: Date:
Summer 2008 Camp Registrations 04/01/08 | 08/31/08 GC 34090 07/01/14

DESTRUCTION AUTHORIZATION

Signature Signature T Signature
411 ol [ 1415 (s
Date Date = Date

Date City Council Approved Records for Destruction: Actual Date Records Destroyed:



CITY OF AGOURA HILLS
2014 RECORDS DESTRUCTION REQUEST FORM

Department: 5ommunity ﬁ'_repared by: Date: Agoura Hills Box Access Storage Box
Services/Parks/Recreation Cynthia L. Polich 09/15/14 |[No.: N/A No.: N/A

IPage Iltem Record Series Title and Contents (as listed in Records Retention Schedule):
No.: 41 [No.: 12 JProgram Registrations/Waivers of Liability

Listed below is a detalled list of records for which 1 am requesting destruction. The Nist includes a description of each record sufficient for identification,
including the retention schedule page no., record series fitle and contents, record dates, retention requirements, and destruction date. Unless otherwise
directed, the method of destruction proposed is shredding. | hereby certify that the records listed below and/or attached are more than two years old and/o
have been retained for the minimum retention period specified in Resolution No. 13-1709. | further certify that the records listed no longer have any|
administrative, legal, evidential, fiscal, research, or historic value and do not affect the title to real property or liens thereon, are not court records, are not, to
my knowledge, required to be kept further by a statute, are not the minutes, ordinances, or resolutions of the City Council or any City board or committee,
and are no Ionger regulred bz the Ciﬁ. [ reguest authorig to destrox same Eursuant to Section 34090 of the California Government Code.

List of Flles Recommended for Destruction: Date of Records Citation Destruction
(Description or title of records as listed on file label) From: To: Number: Date:
Summer 2008 Activity Registrations 04/01/08 | 08/31/08 GC 34090 07/01/14

DESTRUCTION AUTHORIZATION

—_—

7 Signature Signature
L[4lis "ol i T sl

DEPARTMENT HEAD: CITY . = CITY CLEEK: i
. A~ Sl

Date Date : Date E

Date City Council Approved Records for Destruction: Actual Date Records Destroyed:



CITY OF AGOURA HILLS
2014 RECORDS DESTRUCTION REQUEST FORM

Department: 5repared by: Date: Agoura Hills Box Access Storage Box
Community Services Cynthia L. Polich 09/15/14 |No.: N/A No.: N/A

Page [item IRecord Series Title and Contents (as listed in Records Retention Schedule) :
No.: 41 |No.: 12 |Program Registrations/Waivers of Liability

Listed below is a detailed list of records for which | am requesting destruction. The fist includes a description of each record sufficient for identification,
including the retention schedule page no., record series title and contents, record dates, retention requirements, and destruction date. Unless otherwisel
directed, the method of destruction proposed is shredding. | hereby certify that the records listed below and/or attached are more than two years old and/or
have been retained for the minimum retention period specified in Resolution No. 13-1709. | further certify that the records listed no longer have anyi
administrative, legal, evidential, fiscal, research, or historic value and do not affect the title to real property or liens thereon, are not court records, are not, to
my knowledge, required to be kept further by a statute, are not the minutes, ordinances, or resolutions of the City Council or any City board or committee,
and are no longer required by the City. | request authority to destroy same pursuant to Section 34090 of the California Government Code.

es Recommended for Destruction: Date of Record Cltation Destruction
(Description or title of records as listed on file label) From: To: Number: Date:
Spring 2009 Activity Registrations 04/01/09 | 06/30/09 GC 34090 07/01/14
Spring 2009 Rec Club/Tiny Tot Sign-in sheets 04/01/09 | 06/30/09 GC 34090 07/01/14

DESTRUCTION AUTHORIZATION

cITYy CITY CL RK:! 4 w%/

Signatufe < Signature 7 {
[

s ol[IHIs

Date Date J Date 5

Date City Council Approved Records for Destruction: Actual Date Records Destroyed:



CITY OF AGOURA HILLS
2014 RECORDS DESTRUCTION REQUEST FORM

Department: Prepared by: Date: Agoura Hills Box Access Storage Box
Community Services Cynthia L. Polich 09/15/14 |[No. N/A No.: N/A

Page lltem IRecord Series Title and Contents (as listed in Records Retention Schedule) :
No.: 41 |[No.: 12 {Program Registrations/Waivers of Liability

Listed below Is a detalled list of records for which | am requesting destruction. The fist inciudes a description of each record sufficient for identification,
including the retention schedule page no., record series title and contents, record dates, retention requirements, and destruction date. Unless otherwisel
directed, the method of destruction proposed is shredding. | hereby certify that the records listed below and/or attached are more than two years old and/or]
have been retained for the minimum retention period specified in Resolution No. 13-1709. | further certify that the records listed no longer have any|
administrative, legal, evidential, fiscal, research, or historic value and do not affect the title to real property or liens thereon, are not court records, are not, to|
my knowledge, required to be kept further by a statute, are not the minutes, ordinances, or resolutions of the City Council or any City board or committee,
Jand are no longer required by the City. | request authority to destroy same pursuant to Section 34090 of the California Government Code.

List of Flles R

es Recommended for Destruction: Date of Records Cltation Destruction
(Description or title of records as listed on file label) From: To: Number: Date:
Winter 2009 Activity Registrations 09/01/08 | 03/31/09 GC 34090 07/01/14
Winter 2009 Rec Club/Tiny Tot Sign-in Sheets 09/01/08 | 03/31/09 GC 34090 07/01/14

DESTRUCTION AUTHORIZATION

ey

Signature ”‘ Q:{(_r'

Date

Date

Date City Council Approved Records for Destruction: Actual Date Records Destroyed:



Exhibit A-4

Finance




CITY OF AGOURA HILLS
2014 RECORDS DESTRUCTION REQUEST FORM

Department: I-’repared by: Date: Agoura Hills Box Access Storage Box
Finance Department Monica Hanson 10/20/14 |[No.: F372 No.: $-173139
Page |[item

Record Series Title and Contents (as listed in Records Retention Schedule):
No.: 44 [No.: 3 JAccounts Payable Files & -

Listed below is a detailed list of records for which | am requesting destruction. The list includes a description of each record sufficient for identification,
including the retention schedule page no., record series title and contents, record dates, retention requirements, and destruction date. Unless otherwise
directed, the method of destruction proposed is shredding. | hereby certify that the records listed below and/or attached are more than two years old
and/or have been retained for the minimum retention period specified in Resolution No. 13-1709. | further certify that the records listed no longer have any
administrative, legal, evidential, fiscal, research, or historic value and do not affect the title to real property or liens thereon, are not court records, are not,
Jto my knowledge, required to be kept further by a statute, are not the minutes, ordinances, or resolutions of the City Council or any City board or]
committee, and are no longer reguired b! the Cifl' | request authorig to destroy same pursuant to Section 34090 of the California Government Code.

List of Files Recommended for Destruction: Date of Records Citation Destruction
(Description or title of records as listed on file label) From: To: Number: Date:
Accounts Payable Check Stubs and Invoices

04/25/07 | 05/23/07 G. C. 34090 07/01/14

J o ¢
; ;(.f/[g o( l//{( Signature /{if{{(
Date

Date ' Date

Slbné}ure v

Date City Council Approved Records for Destruction: Actual Date Records Destroyed:




CITY OF AGOURA HILLS
2014 RECORDS DESTRUCTION REQUEST FORM

Department: Prepared by: Date: Agoura Hills Box Access Storage Box
Finance Department Monica Hanson 10/20/14 |No.: F373 No.: 5-173136

Record Series Title and Contents (as listed in Records Retention Schedule) :
Accounts Payable Files

Listed below is a detaWMMﬁe list includes a description of each record sufficient for identification,
including the retention schedule page no., record series title and contents, record dates, retention requirements, and destruction date. Unless otherwise
directed, the method of destruction proposed is shredding. | hereby certify that the records listed below and/or attached are more than two years old
and/or have been retained for the minimum retention period specified in Resolution No. 13-1709. | further certify that the records listed no longer have any|
administrative, legal, evidential, fiscal, research, or historic value and do not affect the title to real property or liens thereon, are not court records, are not,
to my knowledge, required to be kept further by a statute, are not the minutes, ordinances, or resolutions of the City Council or any City board or
committee, and are no Ionger resuired bx the City. | request authority to destroy same pursuant to Section 34090 of the California Government Code.

List of Files Recommended for Destruction: Date of Records Citation Destruction
(Description or title of records as listed on file label) From: To: Number: Date:
Accounts Payable Check Stubs and Invoices 02/28/07 | 04/11/07 G. C. 34090 07/01/14

s R R R e

_ - h f.c : g

ure ¥V \gnettrs, = ignature
B LI o e

[1Y]I§g of
Date Date '

Date

Date City Council Approved Records for Destruction: Actual Date Records Destroyed:



CITY OF AGOURA HILLS
2014 RECORDS DESTRUCTION REQUEST FORM

Department: Prepared by: Date: Agoura Hills Box Access Storage Box
Finance Department Monica Hanson 10/20/14 |No.: F374 No.: $-173145
Page |[ltem Record Series Title and Contents (as /isted in Records Retention Scheduls):

No.: 44 [No.: 3 |Accounts Payable Files s :
Fsted below is a detailed list of records for which | am requesting destruction. The list includes a description of each record sufficient for identification,

including the retention schedule page no., record series title and contents, record dates, retention requirements, and destruction date. Unless otherwise
directed, the method of destruction proposed is shredding. | hereby certify that the records listed below and/or attached are more than two years old|
and/or have been retained for the minimum retention period specified in Resolution No. 13-1709. | further certify that the records listed no longer have any
administrative, legal, evidential, fiscal, research, or historic value and do not affect the title to real property or liens thereon, are not court records, are not,
fto my knowledge, required to be kept further by a statute, are not the minutes, ordinances, or resolutions of the City Council or any City board or

committee, and are no longer required by the Cly request authorl_tx to destroy same pursuant to S_gction 34090 of the California Governm_ernt Code.

List of Files Recommended for Destruction: Date of Records Citation Destruction
(Description or title of records as listed on file label) From: To: Number: Date:
Accounts Payable Check Stubs and Invoices 12/27/06 | 02/14/07 G. C. 34090 07/01/14

Hent R T

eIy CLEW

Signature ( /(6’ (C('

Signatu

Slgﬁ_'ﬁl

fuzs 77‘/!3"

Date Date Date

Date City Council Approved Records for Destruction: Actual Date Records Destroyed:



CITY OF AGOURA HILLS
2014 RECORDS DESTRUCTION REQUEST FORM

Department: I"?epared by: Date: Agoura Hills Box Access Storage Box
Finance Department Monica Hanson 10/20/14 [No.: F375 No.: $-173144

Page Record Series Title and Contents (as listed in Records Retention Schedule) :

No.: 44 [No.: 3 |Accounts Payable Files

Listed below is a detailed list of records for which | am requesting destruction. The list includes a description of each record sufficient for identification,
including the retention schedule page no., record series title and contents, record dates, retention requirements, and destruction date. Unless otherwise
directed, the method of destruction proposed is shredding. | hereby certify that the records listed below and/or attached are more than two years oldl
and/or have been retained for the minimum retention period specified in Resolution No. 13-1709. 1 further certify that the records listed no longer have any|
administrative, legal, evidential, fiscal, research, or historic value and do not affect the title to real property or liens thereon, are not court records, are not,
to my knowledge, required to be kept further by a statute, are not the minutes, ordinances, or resolutions of the City Council or any City board o]

committee, and are no longer regulred bz the CiEZ' | rﬂuest authorig to destroz same E__Luant to Section 34090 of the California Government Code.

List of Files Recommended for Destruction: Date of Records Citation Destruction |
(Description or title of records as listed on file label) From:; To: Number: Date:
Accounts Payabie Check Stubs and Invoices 10/25/06 | 12/13/06 G. C. 34090 07/01/14

T e
TS

Signature { 1{( {H’

Signatu

l;lt{lv!S'

3

Date Date : Date

Date City Council Approved Records for Destruction: Actual Date Records Destroyed:



CITY OF AGOURA HILLS
2014 RECORDS DESTRUCTION REQUEST FORM

Department: Prepared by: Date: Agoura Hills Box Access Storage Box
Finance Department Monica Hanson 10/20/14 |No.: F376 No.: $-173138

Page [item Record Series Title and Contents (as listed in Records Retention Schedule):
No.: 44 [No.: 3 |Accounts Payable Files

rLlsted below is a detailed list of records for which | am requesting destruction. The list includes a description of each record sufm
including the retention schedule page no., record series title and contents, record dates, retention requirements, and destruction date. Unless otherwise
directed, the method of destruction proposed is shredding. | hereby certify that the records listed below and/or attached are more than two years oldI
and/or have been retained for the minimum retention period specified in Resolution No. 13-1709. 1 further certify that the records listed no longer have any
administrative, legal, evidential, fiscal, research, or historic value and do not affect the title to real property or liens thereon, are not court records, are not,
to my knowledge, required to be kept further by a statute, are not the minutes, ordinances, or resolutions of the City Council or any City board or{
committee, and are no Ionger required by t_he City. | request authority to destroy same pursuant to Section 34090 of the California Government Code.

List of Files Recommended for Destruction: Date of Records Citation Destruction
(Description or title of records as listed on file label) From; To: Number: Date:
Accounts Payable Check Stubs and Invoices 09/13/06 | 10/11/06 G. C. 34090 07/01/14

DE M%ETHEB 0 CITY,ATTO CITYCLER( W—’
I (

Signature~1 Signature : i Signature { {
(s 6/

[[1Y]15 ot f1d| K

Date Date 5 Date

Date City Council Approved Records for Destruction: Actual Date Records Destroyed:



CITY OF AGOURA HILLS
2014 RECORDS DESTRUCTION REQUEST FORM

Bepartment: Prepared by: Date: Agoura Hills Box Access Storage Box
Finance Department Monica Hanson 10/20/14 |No.: F378 No.: $-173146

Page |item Record Series Title and Contents (as listed in Records Retention Schedule) :

No.: 47 [No.: 14 |Daily Cash Receipts

Listed below is a detailed list of records for which | am requesting destruction. The list includes a description of each record sufficient for identification,
including the retention schedule page no., record series title and contents, record dates, retention requirements, and destruction date. Unless otherwisew

directed, the method of destruction proposed is shredding. 1 hereby certify that the records listed below and/or attached are more than two years old
and/or have been retained for the minimum retention period specified in Resolution No. 13-1709. [ further certify that the records listed no longer have any
administrative, legal, evidential, fiscal, research, or historic value and do not affect the title to real property or liens thereon, are not court records, are not,
to my knowiedge, required to be kept further by a statute, are not the minutes, ordinances, or resolutions of the City Council or any City board or

committee, and are no Ionger reguired bz the Cig. | rﬂuest authori!x to destroz same E::Luant to Sectuon 34090 of the California Government Code.

List of Files Recommended for Destruction: Date of Records Citation Destruction
(Description or title of records as listed on file label) From; To: Number: Date:
Cash Receipts 09/01/06 | 10/31/06 G. C. 34090 07/01/14

CITY cusnﬁ

L V .
Signat Y EEE Signature Signature
hl(?wu« ol [I415~ s

L

Date Date Date

Date City Council Approved Records for Destruction: Actual Date Records Destroyed:



CITY OF AGOURA HILLS
2014 RECORDS DESTRUCTION REQUEST FORM

Department: Prepared by: Date: Agoura Hills Box [Access Storage Box
Finance Department Monica Hanson 10/20/14 |No.: F379 No.: S-173147

Page Item Record Series Title and Contents (as listed in Records Retention Schedule) :

No.: 44,45,46 |No..3,8,9 |Accounts Payable Check Stubs& Invoices/Bank Stmts Cancelled Cks Bank Rec Voided Cks

Listed below is a detailed list of records for which | am requesting destruction. The list includes a description of each record sufficient for identification,
including the retention schedule page no., record series title and contents, record dates, retention requirements, and destruction date. Unless otherwise
directed, the method of destruction proposed is shredding. | hereby certify that the records listed below and/or attached are more than two years old and/orl
have been retained for the minimum retention period specified in Resolution No. 13-1709. | further certify that the records listed no longer have any
administrative, legal, evidential, fiscal, research, or historic value and do not affect the title to real property or liens thereon, are not court records, are not, to!

my knowledge, required to be kept further by a statute, are not the minutes, ordinances, or resolutions of the City Council or any City board or committee, and
lare no Ionger required bz the Cis!. | request authority to destroy same pursuant to Section 34090 of the California Government Code.

List of Files Recommended for Destruction: Date of Records Citation Destruction
(Description or title of records as listed on file label) From: To: Number: Date:
Accounts Payable 06/13/07 | 06/27/07 | G. C. 34090 07/01/14
Cancelled and Voided Checks 2006 2007 | G. C. 34090 07/01/14

Signature Sigrratur, Signature _
iy 15 0(/7?‘{0” iels
Date Date Date

Date City Council Approved Records for Destruction: Actual Date Records Destroyed:



CITY OF AGOURA HILLS
2014 RECORDS DESTRUCTION REQUEST FORM

Department: Prepared by: Date: Agoura Hills Box |Access Storage Box
Finance Department Monica Hanson 10/20/14 |No.: F380 No.: S-173148

Page Item Record Series Title and Contents (as listed in Records Retention Schedule) :

No.: 47 No.: 14 |[Daily Cash Receipts

|Listed below is a detailed list of records for which | am requesting destruction. The list includes a description of each record sufficient for identification,
including the retention schedule page no., record series title and contents, record dates, retention requirements, and destruction date. Unless otherwise
directed, the method of destruction proposed is shredding. | hereby certify that the records listed below and/or attached are more than two years old and/or
have been retained for the minimum retention period specified in Resolution No. 13-1709. | further certify that the records listed no longer have any|
administrative, legal, evidential, fiscal, research, or historic value and do not affect the title to real property or liens thereon, are not court records, are not, to|
my knowledge, required to be kept further by a statute, are not the minutes, ordinances, or resolutions of the City Council or any City board or committee, and}
uest authority to destroy same pursuant to Section 34090 of the California Government Code.

List of Files Recommended for Destruction: Date of Records | Citation Destruction
(Description or title of records as listed on file label) From: To: Number: Date:
Cash Receipts 05/01/07 | 06/29/07 | G. C. 34090 07/01/14

e T DESTRUCTION AUTHORIZAFON. 7 ey TR
DEP NIl HE D 5 s “gl CHTY A LO ‘ﬁ\{’ . : CITY CL
ﬂ%‘@ 7 J P - %ﬂr—’
Slgnat‘uﬁe’ == Signature & Signature N
([t fis /‘f//(" ([ (s
Date Date Date

Date City Council Approved Records for Destruction: Actual Date Records Destroyed:



CITY OF AGOURA HILLS
2014 RECORDS DESTRUCTION REQUEST FORM

Department: Prepared by: Date: Agoura Hills Box |[Access Storage Box
Finance Department Monica Hanson 10/20/14 {No.: F381 No.: S$-173142

Page Item Record Series Title and Contents (as listed in Records Retention Schedule) :

No.: 47 No.: 14 |Daily Cash Receipts

[Listed below is a detailed list of records for which | am requesting destruction. The list includes a description of each record sufficient for iden_ﬁf'fcation,
including the retention schedule page no., record series title and contents, record dates, retention requirements, and destruction date. Unless otherwise
directed, the method of destruction proposed is shredding. | hereby certify that the records listed below and/or attached are more than two years old and/or]
have been retained for the minimum retention period specified in Resolution No. 13-1709. | further certify that the records listed no longer have any
administrative, legal, evidential, fiscal, research, or historic value and do not affect the title to real property or liens thereon, are not court records, are not, to|
my knowledge, required to be kept further by a statute, are not the minutes, ordinances, or resolutions of the City Council or any City board or committee, andI

are no Ionger requred by the City. | request authorﬂ to destro! same pursuant to Section 34090 of the California Government Code.

List of Files Recommended for Destruction: Date of Records Citation Destruction
(Description or title of records as listed on file label) From; To: Number: Date:
Cash Receipts 11/01/06 | 01/31/07 | G. C. 34090 07/01/14

ZATON e

e )

. o oy
Signature vV Slgnature | Signature
[yl 11T (15 [
Date Date : Date

Date City Council Approved Records for Destruction: Actual Date Records Destroyed:




CITY OF AGOURA HILLS
2014 RECORDS DESTRUCTION REQUEST FORM

Department: . Prepared by: Date: Agoura Hills Box |Access Storage Box
Finance Department Monica Hanson 10/20/14 |No.: F382 No.: S-173137

Page Item Record Series Title and Contents (as listed in Records Retention Scheduls)

No.: 47 No.: 14 |Daily Cash Receipts

Listed below is a detailed list of records for which | am requesting destruction. The list includes a description of each record sufficient for identification,
including the retention schedule page no., record series title and contents, record dates, retention requirements, and destruction date. Unless otherwise
directed, the method of destruction proposed is shredding. | hereby certify that the records listed below and/or attached are more than two years old and/or|
have been retained for the minimum retention period specified in Resolution No. 13-1709. | further certify that the records listed no longer have any
administrative, legal, evidential, fiscal, research, or historic value and do not affect the title to real property or liens thereon, are not court records, are not, to
my knowledge, required to be kept further by a statute, are not the minutes, ordinancas, or resolutions of the City Council or any City board or committee, andI
I are no longer required by the City. | request authority to destroy same pursuant to Section 34090 of the California Government Code.

List of Files Recommended for Destruction: Date of Records Citation Destruction
(Description or title of records as listed on file label) From: To: Number: Date:
Daily Cash Receipts 02/01/07 | 04/30/07 | G. C. 34090 07/01/14

DEPAm/\ e

Signaturg 5%
1] WIS
Date Date ' Date

Signature

[[5s

Date City Council Approved Records for Destruction: Actual Date Records Destroyed:




CITY OF AGOURA HILLS
2014 RECORDS DESTRUCTION REQUEST FORM

Department: 'Prepared by: Date: Agoura Hills Box |Access Storage Box
Finance Department Monica Hanson 10/20/14 |No.: F402 No.: N/A—

Page Item Record Series Title and Contents (as /isted in Records Retention Schedule) :

No.: 49 No.: 23 ]Payroll - Payroll Reports

Listed below is a detailed list of records for which | am requesting destruction. The list includes a description of each record sufficient for identification, including
the retention schedule page no., record series title and contents, record dates, retention requirements, and destruction date. Unless otherwise directed, the
method of destruction proposed is shredding. | hereby certify that the records listed below and/or attached are more than two years old and/or have been
retained for the minimum retention period specified in Resolution No. 13-1708. | further certify that the records listed no longer have any administrative, legal,
evidential, fiscal, research, or historic value and do not affect the title to real property or liens thereon, are not court records, are not, to my knowledge, required]
to be kept further by a statute, are not the minutes, ordinances, or resolutions of the City Council or any City board or committee, and are no longer required by
the Cig. | request authori!z to destrox same pursuant to Section 34090 of the California Government Code.

List of Files Recommended for Destruction: Date of Records Citation [Destruction
(Description or title of records as listed on file label) From: To: Number: Date:
Payoll Reports 01/01/05 | 12/31/05 J26CFR31.6001-1] 07/01/14

e | e T
Slgnature . Signature : Signature

Ty e of 1L ({5 /es
Date Date =~ '~ Date

Date City Council Approved Records for Destruction: Actual Date Records Destroyed:




CITY OF AGOURA HILLS
2014 RECORDS DESTRUCTION REQUEST FORM

Department: Prepared by: Date: Agoura Hills Box JAccess Storage Box
Finance Department Monica Hanson 10/20/14 |No.: F403 No.. AJ/A

Page Item Record Serles Title and Contents (as listed in Records Retention Schedule) :

No.: 49 No.: 23 |Payroll - Payroll Reports

Listed below is a detailed list of records for which | am requesting destruction. The list includes a description of each record sufficient for identﬁcation. including
the retention schedule page no., record series title and contents, record dates, retention requirements, and destruction date. Unless otherwise directed, the
method of destruction proposed is shredding. | hereby certify that the records listed below and/or attached are more than two years old and/or have been
retained for the minimum retention period specified in Resolution No. 13-1709. 1 further certify that the records listed no longer have any administrative, legal,
evidential, fiscal, research, or historic value and do not affect the title to real property or liens thereon, are not court records, are not, to my knowledge, required

to be kept further by a statute, are not the minutes, ordinances, or resolutions of the City Council or any City board or committee, and are no longer required by,
lthe Cig. ) request authori!z to destroz same pursuant to Section 34090 of the California Goverrm‘e-nt Code.

List of Files Recommended for Destruction: Date of Records Citation [Destruction
(Description or title of records as listed on file label) From: To: Number: Date:
Payoll Reports 01/01/07 ] 12/31/07 J26CFR31.6001-1 07/01/14

i Al

I T LT
i Ly lig oI5 i s

Date Date == Date

Date City Council Approved Records for Destruction: Actual Date Records Destroyed:



Exhibit A-5

Public Works/Building & Safety




CITY OF AGOURA HILLS
2014 RECORDS DESTRUCTION REQUEST FORM

Department: Prepared by: A
Building and Safety Karen Sanders w)

Date:
10/14/14

Agoura Hills Box
No.:

Access Storage Box
No.:

Page [ltem Record Series Title and Contents (as listed in Records Retention Schedule) :
No.: 57 |[No.: 8 |Building and Safety-Plans and Drawings - Misc Nonstructural Plans and Drawings

Listed below is a detailed list of records for which | am requesting destruction. The list includes a description of each record sufficient for identification,
including the retention schedule page no., record series title and contents, record dates, retention requirements, and destruction date. Unless otherwise
directed, the method of destruction proposed is shredding. | hereby certify that the records listed below and/or attached are more than two years old
and/or have been retained for the minimum retention period specified in Resolution No. 13-1709. 1 further certify that the records listed no longer have any
administrative, legal, evidential, fiscal, research, or historic value and do not affect the title to real property or liens thereon, are not court records, are not,
to my knowledge, required to be kept further by a statute, are not the minutes, ordinances, or resolutions of the City Council or any City board or
ursuant to Section 34090 of the California Government Code.

committee, and are no longer required by the City. | request authority to destroy same

List of Files Recommended for Destruction: Date of Records Citation Destruction
(Description or title of records as listed on file label) From: To: Number: Date:
28364 Balkins Drive - Gate/Post (13464) 06/21/10 | 10/14/10 1l +5 19850 07/01/14
28871 Barragan Street - Kitchen Remode! (13609) 08/20/10 | 03/09/11 19850 07/01/14
30242 Belmont Court - Kitchen and Bath Remodel (13972) 02/08/11 | 04/25/11 19850 07/01/14
27862 Blythedale Road - Pilasters, BBQ, Wall (12597) 01/07/09 | 06/23/09 19850 07/01/14
5732 Colodny Drive - Pilasters/Gate (13514) 07/08/10 | 03/11/11 19850 07/01/14
6012 Colodny Drive -Shed (14548) 12/08/11 | 02/23/12 19850 07/01/14
28600 Conejo View Drive - SF Alteration (13140) 11/25/09 | 04/28/10 19850 07/01/14
5856 Fairview Place - Residential Alteration (14906) 07/11/12 | 08/29/12 19850 07/01/14
5936 Fairview Place - Pilasters/Gates (6796) 07/01/04 | 06/21/05 19850 07/01/14
29300 Gamebird Court - Kitchen Remodel (14207) 06/02/11 | 10/28/11 19850 07/01/14
29337 Hillrise Drive - Remodel Dining Room and Kitchen (13236) 01/29/10 | 03/04/10 19850 07/01/14
29537 Hillrise Drive - Kitchen Remodel (13532) 07/06/10 | 03/04/11 19850 07/01/14
6043 Lake Lindero Drive - Kitchen Remodel/Drain (14744) 04/17/12 | 05/25/12 19850 07/01/14
5365 Lewis Road - SF Remodel (14756) 04/26/12 § 08/07/12 19850 07/01/14
29195 Quail Run Drive - Garage Drywall (13917) 01/27/11 ] 02/02/11 19850 07/01/14
6028 Rustling Oaks Drive - Fireplace (13484) 06/15/10 } 08/30/10 19850 07/01/14
30428 Sandtrap Drive - SF Alteration (12838) 06/12/09 | 06/19/09 19850 07/01/14
5665 Slicers Circle - Repair Balcony (13948) 02/09/11 | 02/25/11 19850 07/01/14
30708 Whaleboat Place - Bath Remodel (13409) 04/26/10 | 08/04/10] ¥ 19850 07/01/14

DEPARTMEN'f HEAb':" :
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Date City Council Approved Records for Destruction:
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Actual Date Records Destroyed:



CITY OF AGOURA HILLS
2014 RECORDS DESTRUCTION REQUEST FORM

r'I')epartment: Prepared by: - Date: Agoura Hills Box |Access Storage Box
Building and Safety Karen Sanders «\& 10/14/14 |No.: No.:

Page |[item Record Series Title and Contents (as /isted in Records Retention Schedule) :
No.: 57 [No.: 9 |Sign in Sheets

Listed below is a detailed list of records for which | am requesting destruction. The list includes a descnptlon of each record sufficient for identification,
including the retention schedule page no., record series title and contents, record dates, retention requirements, and destruction date. Unless otherwise
directed, the method of destruction proposed is shredding. | hereby certify that the records listed below and/or attached are more than two years old
and/or have been retained for the minimum retention period specified in Resolution No. 13-1709. | further certify that the records listed no longer have any
administrative, legal, evidential, fiscal, research, or historic value and do not affect the title to real property or liens thereon, are not court records, are not,
to my knowledge, required to be kept further by a statute, are not the minutes, ordinances, or resolutions of the City Council or any City board or
committee, and are no Ionger required by the City. | request authority to destroy same pursuant to Section 34090 of the California Government Code.

List of Files Recommended for Destruction: Date of Records Citation Destruction
(Description or title of records as listed on file label) From: To: Number: Date:
@9{1 in Sheets 01/01/11 | 12/31/11 @_(,_ 34090 07/01/14
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