REPORT TO CITY COUNCIL

DATE: SEPTEMBER 25, 2019
TO: HONORABLE MAYOR AND MEMBERS OF THE CITY COUNCIL
FROM: GREG RAMIREZ, CITY MANAGEW

BY: KIMBERLY M. RODRIGUES, CITY CLERK (2~

SUBJECT: ADOPT RESOLUTION NO. 19-1912; AUTHORIZING THE
DESTRUCTION OF CERTAIN CITY RECORDS AND DOCUMENTS
PURSUANT TO STATE LAW AND IN ACCORDANCE WITH THE CITY’S
ADOPTED RECORDS RETENTION / DESTRUCTION SCHEDULE

The City of Agoura Hills conducts destruction of City records in accordance with
applicable State law and its official City of Agoura Hills Records Retention/Destruction
Schedule (“Schedule”).

Attached are the lists of records and files, presented for destruction for 2019, from the
Administration / City Manager, Administration / Risk Management, Building & Safety, City
Clerk, Community Services, Finance, and Planning departments.

Each Records Destruction Request Form (“Form”) identifies the appropriate sections of
the Code of Federal Regulations and Government Code of the State of California, that
permit the destruction of records as outlined in the Schedule.

Each Form also includes: the finding that all records are more than two years old and/or
have been retained for the minimum retention period; the determination that the records
no longer have any administrative, legal, evidential, fiscal, or research and historical value
or constitute duplicative records; and, a description of the records sufficient for
identification.

The attached forms have been reviewed and approved for destruction by the relevant
Department Head, the City Attorney, and the City Clerk.

RECOMMENDATION

Staff respectfully recommends the City Council adopt Resolution No. 19-1912;
Authorizing and Directing the City Clerk to Destroy Certain City Records and Documents
Pursuant to the Government Code of the State of California and as listed on the following
Exhibits:

Exhibit A-1  Administration / City Manager Exhibit A-5  Community Services
Exhibit A-2  Administration / Risk Management Exhibit A-6  Finance

Exhibit A-3  Building & Safety Exhibit A-7  Planning

Exhibit A-4  City Clerk

Attachments: Resolution No. 19-1912, with Exhibits



RESOLUTION NO. 19-1912

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF
AGOURA HILLS, CALIFORNIA, AUTHORIZING AND
DIRECTING THE CITY CLERK TO DESTROY CERTAIN
CITY RECORDS AND DOCUMENTS PURSUANT TO THE
GOVERNMENT CODE OF THE STATE OF CALIFORNIA
(ADMINISTRATION / CITY MANAGER, ADMINISTRATION
I RISK MANAGEMENT, BUILDING & SAFETY, CITY
CLERK, COMMUNITY SERVICES, FINANCE, AND
PLANNING)

WHEREAS, Section 34090 et seq. of the Government Code of the State of
California authorizes the destruction of certain records and documents, with the approval
of the legislative body by resolution and the written consent of the City Attorney; and

WHEREAS, The departments listed in the title above have prepared lists of City
records and documents recommended for destruction (attached hereto as Exhibits A-1
through A-7); and,

WHEREAS, In the opinion of the Department Heads concerned, City Attorney, and
City Clerk, said City records and documents are no longer required or constitute
duplicates of City records; and

WHEREAS, The City Attorney has consented to the destruction of said City
records and documents.

NOW, THEREFORE, the City Council of the City of Agoura Hills does hereby
resolve as follows:

Section 1.  The City Clerk is authorized and directed to destroy those
items listed in Exhibits A-1 through A-7 attached, pursuant to
the Code of Federal Regulations (Title 29, Part 97.42) and
Government Code (Sections 34090, 34090.7, 81009, and
81009(e)) of the State of California; in accordance with the
provisions of the City of Agoura Hills Records Retention /
Destruction Schedule (Ninth Edition).

Section 2.  The City Clerk shall certify to the adoption of this Resolution
and shall cause this Resolution and her certification to be
entered in the Book of Resolutions of the City Council of the
City of Agoura Hills.



Resolution No. 19-1912
Page Two

PASSED, APPROVED, and ADOPTED this 25 day of September, 2019, by the
following vote, to wit:

AYES: ()
NOES: ()
ABSENT: ()
ABSTAIN: ()

Linda L. Northrup, Mayor

ATTEST:

Kimberly M. Rodrigues, MPPA, MMC
City Clerk



Exhibit A-1
(Administration / City Manager)




CITY OF AGOURA HILLS
RECORDS DESTRUCTION REQUEST FORM

Department: IPmpared by: (Type Na alForm) _ |Date: Agoura Hills Box IAccess Storage Box
Administration/Ci Manager Amber Victoria { 08/21/19 [No.: AD 11b No.: N/A

Page [ltem [Record Series Title and Contents (as listed in Records Retention Schedule):

No.: 1 JNo.: 2 |City Council Correspondence Files

By my initials above, | hereby cerlify that the records prepared for destruction (as listed below) are more than two years old and/or have been retained for|
the minimum retention period, as specified in the Agoura Hills Records Retenlion/Destruction Schedule adopted by Resolution No. 16-182S. The list
includes a description of each record sufficient for identification, including the retantion schedule page no., record series title and contents, record dales,
retention requirements, and destruction date. | further certify that the records listed no longer have any administrative, legal, evidential, fiscal, research, or
historic value and are not: (a) records affecting the litle of real property or liens thereon; (b) court records on any subjact where litigation is pending; (c)
records required (o be kept by statute; or (d) records less than two years old; and, to my knowledgs, are no longer required by the City. 1 request authority

fo destroy same pursuant to Section 34090 of the Califomia Govemment Code. Unless otherwise directed by the City Clerk, the method of destruction
shall be shredding.

List of Records Recommended for Destruction: “Date of Records Citation Cutoff
(Description or title of records as listed on file label) From: To: Number: Date:
Correspondence 01/24/06 § 09/12/12 G. C 34090 06/30/19
... DESTRUCTIONAUTHORIZATION = = = = |
DEP NT ; CITY : CITY CLE

S gnaurgg/ rd Signature Signature
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Date Destruction of Records Approved by City Council: _9/25/2019 Actual Destruction Date:




CITY OF AGOURA HILLS
RECORDS DESTRUCTION REQUEST FORM

Department:
Administration/City Manager

Prepared by: (Type Name/initial Form)
Amber Victoria

Date:
08/14/19

Agoura Hills Box
No.: N/A

Access Storage Box
No.: N/A

Page [item Record Series Title and Contents (as listed in Records Retention Schedule) :
No.: 1 [No.:4 |City Manager's Department - City Department and Division Files

By my initials above, | hereby certify that the records prepared for destruction (as listed below) are more than two years old and/or have been ratained for
the minimum retention period, as specified in the Agoura Hills Records Retention/Destruction Schedule adopted by Resolution No. 16-1825. The list
includes a description of each record sufficient for identification, including the retention schedule page no., record series title and contents, record dales,
retention requirements, and destruction date. | further certify that the records listed no longer have any administrative, legal, evidential, fiscal, research, or
historic value and are not: (a) records affecting the title of real property or liens thereon; (b) court records on any subject where litigation is pending; (c)
records required to be kept by statute; or (d) records less than two years old; and, to my knowledge, are no longer required by the City. | request authority
to destroy same pursuant to Section 34090 of the California Government Code. Unless otherwise directed by the City Clerk, the method of destruction

shall be shredding. —_ - — —_—
List of Records Recommended for Destruction: Date of Records Citation Cutoff
(Description or title of records as listed on file label) From: To: Number: Date:
Correspondence Files - Copies 01/01/17 § 06/30/17 G. C 34090 06/30/19
Correspondence Files - Copies 01/01/17 | 06/30/17 G. C 34090 06/30/19
Correspondence Files - Copies 01/01/17 § 06/30/17 G. C 34090 06/30/19
Flyers, correspondence copies 01/01/16 | 12/31/16 G. C 34090 06/30/19
Correspondence Files - Copies 01/01/16 | 06/30/16 G. C 34090 06/30/19
Correspondence Files - Copies 07/01/16 | 12/31/16 G. C 34090 06/30/19
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CITY OF AGOURAHILLS
RECORDS DESTRUCTION REQUEST FORM

I.Department: IPrepared by: (Type Nem ! Form) Date: Agoura Hifls Box |Access Storage Box
Administration/City Manager Amber Victoria } 08/16/19 [No.: NIA fp No.: N/A

Record Series Title and Contents (as listed in Records Retention Schedule):
No.: 1 ]No.: 2 {City Council Correspondence Files

By my initials above, | hereby certify that the records prepared for destruction (as listed below) are more than two yaars old andfor have been retained for|
the minimum retention period, as specified in the Agoura Hills Records Retention/Deslruction Schedule adopted by Resolution No. 16-1825. The list

includes a description of each record sufficient for identification, inciuding the retention schedule page no., record series litle and conlents, record dates,
retention requirements, and deslruction date, | further certify that the records listed no longer have any administrative, legal, evidential, fiscal, research, or
historic value and are not: (a) records affacting the litle of real property or liens thereon; (b) court records on any subject where litigation Is pending; (c)
records required to be kept by statule; or (d) records less than two years old; and, to my knowledge, are no longer required by the City. | request authority
to destroy same pursuant lo Section 34090 of the Califomia Government Code. Unless otherwise directed by the Cily Clerk, the method of destruction
shall be shredding. . —
List of Records Recommended for Destruction: Date of Records Citation Cutoff
(Description or title of records as listed on file label) From: To: Number: Date:
General Correspondence - Harry Schwarz 11/15/06 § 11/17/08 G. C 34090 06/30/19
General Correspondence - John Edelston 10/31/11 § 06/06/12 G. C 34090 06/30/19
General Correspondence - John Edelston (2) 09/08/06 | 07/01/15 G. C 34090 06/30/19
General Correspondence - William Koehler 11/15/06 | 12/21/10 G. C 34090 06/30/19
B [DESTRUCTION AUTHORIZATION . "~ 7 77
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Date Destruction of Records Approved by City Council: _9/25/2019 Actual Destruction Date:




CITY OF AGOURA HILLS
RECORDS DESTRUCTION REQUEST FORM

Department: Prepared by: (Type Name/initial Form)
Administration/City Manager Amber Victoria

Date:

Agoura Hills Box

08/16/19 |No.: N/IA

Access Storage Box

Es No.: N/A

Page [item Record Series Title and Contents (as listed in Records Retention Schedule) :
No.: 1 [No.: 4 |City Manager's Department - City Department and Division Files

By my initials above, | hereby carﬁﬁ that the records prepared for destruction (as listed below) are more than two years old and/or have been retained for
the minimum retention period, as specified in the Agoura Hills Records Retention/Destruction Schedule adopted by Resolution No. 16-1825. The list
includes a description of each record sufficient for identification, including the retention schedule page no., record series title and contents, record dates,
retention requirements, and destruction date. | further certify that the records listed no longer have any administrative, legal, evidential, fiscal, research, or
historic value and are not: (a) records affecting the title of real property or llens thereon; (b) court records on any subject where litigation is pending; (c)
racords required to be kept by statute; or (d) records less than two years old; and, to my knowledge, are no longer required by the City. | request authorily
to destroy same pursuant to Section 34090 of the Califomia Government Code. Unless otherwise directed by the City Clerk, the method of destruction

shall be shredding. - - _ _ —_—
List of Records Recommended for Destruction: Date of Records Citation Cutoff
(Description or title of records as listed on file label) From: To: Number: Date:
EOC Plans 2008 11/01/08 } 11/01/08 G. C 34090 06/30/19
Future Rec Center Correspondence Expando | 12/01/10 § 04/08/11 G. C 34090 06/30/19
Future Rec Center Correspondence Expando Il 10/15/08 | 06/08/10 G. C 34090 06/30/19
Community Report 09/01/09 | 09/01/09 G. C 34090 06/30/19
Senior Concerns Materials 07/01/13 § 06/30/14 G. C 34090 06/30/19
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CITY OF AGOURA HILLS
RECORDS DESTRUCTION REQUEST FORM

[Department: Prepared by: (Type Name/initial Form) |Date:  |Agoura Hills Box _ |Access Storage Box
Administration/City Manager __JAmber Victoria 081619 [Nos A ¥ [No: i

Page [item Record Series Title and Contents (as listed in Records Retention Schedule) :

No.: 1 |No.: 4 |City Manager's Department - City Department and Division Files

By my initials above, | hereby oerti'f-y that the records prepared for destruction (as listed below) are more than two years old and/or have been retained for
the minimum retention period, as specified in the Agoura Hills Records Retention/Destruction Schedule adopted by Resolution No. 16-1825. The list
includes a description of each record sufficient for identification, including the retention schedule page no., record series litle and contents, record dales,
retention requirements, and destruction date. | further certify that the records listed no longer have any administrative, legal, evidential, fiscal, research, or
historic value and are not: (a) records affecting the title of real property or liens thereon; (b) court records on any subject where litigation is pending; (c)
records required to be kept by statute; or (d) records less than two years old; and, to my knowledge, are no longer required by the City. | request authority

to destroy same pursuant to Section 34090 of the California Govemment Code. Unless otherwise directed by the City Clerk, the method of destruction
shall be shredding.

List of Records Recommended for Destruction: Date of Records Citation Cutoff |
(Description or title of records as listed on file label) From: To: Number: Date:
Meeting Agenda - Copies 09/11/13 ) 09/11/13 G. C 34090 06/30/19
Meeting Agendas - Copies 05/01/12 | 12/31/12 G. C 34090 06/30/19
Department Correspondences 02/03/10 | 01/06/15 G. C 34090 06/30/19
Department Correspondences 01/27/12 | 12/02/13 G. C 34090 06/30/19
RWG Correspondences - Copies 02/07/11 | 12/20/17 G. C 34090 06/30/19
Meeting notes - Riopharm 01/25/06 | 10/11/06 G. C 34090 06/30/19

' .. DESTRUGTION'AUTHORIZATION '~

DEP@NT HEAD; CcITY Y: cITY czzz
Signature Signature = i Signatureq
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CITY OF AGOURA HILLS
RECORDS DESTRUCTION REQUEST FORM

Department: Prepared by: (Type Name, Form) IDate: Agoura Hills Box  [Access Storage Box
Administration/Ci Manager _ JAmber Victoria ) 08/19/19 [No.: NIA No.: N/A

Record Series Title and Contents (as listed in Records Retention Schedule):
City Manager’s Degartment - Cig Department and Division Files

, | hereby certify that the records prepared for destruction (as listed below) are more than two years old and/or have been relained for
the minimum retention period, as specified in the Agoura Hills Records Retention/Destruction Schedule adopled by Resolution No. 16-1825. The list
includes a description of each record sufficient for identification, including the retention schedule page no., record series title and contents, record dates,
retention requirements, and destruction date. | further certify that the records listed no longer have any administrative, legal, evidential, fiscal, research, or|
historic value and are not: (a) records affecting the title of real property or liens thereon; (b) court records on any subjact where litigation Is pending; (c)
records required to be kept by statute; or (d) records less than two years old; and, to my knowledge, are no longer required by the City. 1 request authorily

to destroy same pursuant to Section 34090 of the California Govemment Code. Unless otherwise directed by the City Clerk, the method of destruction
shall be shredding.

List of Records Recommended for Destruction: Date of Records | Citation Cutoff |
Description or title of records as listed on file label) From: To: Number: Date:
Conference Materials 09/27/10§ 11/10/10 G. C 34090 06/30/19
Correspondence 06/30/07 | 01/31/17 G. C 34090 06/30/19
Meeting Memos 08/02/06 | 02/05/09 G. C 34090 06/30/19
Correspondence 08/06/08 } 06/27/17 G. C 34090 06/30/19
Correspondence 12/10/13 | 01/01/14 G. C 34090 06/30/19
Memos 09/03/14 | 08/12/15 G. C 34090 06/30/19
Memos 04/26/05] 11/17/09 G. C 34090 06/30/19
Memos 04/17/09 | 04/21/09 G. C 34090 06/30/19
Memos 02/07/06 | 10/01/12 G. C 34090 06/30/19
Memos 07/18/07 | 07/18/07 G. C 34090 06/30/19
Correspondence 07/01/11 ] 06/30/12 G. C 34090 06/30/19
Correspondence 08/22/07 § 02/05/13 G. C 34090 06/30/19
Correspondence and Memos 03/04/14 | 04/28/16 G. C 34090 06/30/19
Memos 03/09/16 | 02/27/17 G. C 34090 06/30/19

' DESTRUCTION AUTHORIZATION] © 7

NT% cITy y%j CITYyC
Signatare & Signature
09.1§ (9
Date 7 ! Date Date

Date Destruction of Records Approved by City Council: _9/25/2019 _ Actual Destruction Date:




CITY OF AGOURA HILLS
RECORDS DESTRUCTION REQUEST FORM

(')epartment: Prepared by: (Type N. nitial Form)  |Date: Agoura Hills Box IAccess Storage Box
Administration/City Manager _JAmber Victoria Y, I 08/19/19 [No.: ? @ 10 No.: N/A

Page [item Record Series Title and Contents (as listed in Records Retention Schedule) :

No.: 1 INo.: 4 |[City Manager's Department - City Department and Division Files

By my initials abovs, 1 hereby cerlify that the records prapared for destruction {as listed below) are more than two years old and/or have bsen retained for

the minimum retention period, es specified in the Agoura Hills Records Retention/Destruction Schedule adopted by Resolution No. 16-1825. The list
includes a description of each record sufficient for identification, including the retention schedule page no., record series title and contenls, record dates,
retention requirements, and destruction date. 1 further certify that the records listed no longer have any administrative, legal, evidential, fiscal, research, or
histonc value and are not: (a) records affecting the title of real property or liens therson; (b) court records on any subject where litigation is pending; (c)
records required to be kept by stalute; or (d) records less than two years old; and, to my knowledge, are no longer required by the City. | request authority

lo destroy same pursuant to Section 34090 of the Califomia Govemment Code. Unless otherwise directed by the City Clerk, the method of destruction
shall be shredding.

List of Records Recommended for Destruction: Date of Records Citation Cutoff |
Description or litle of records as listed on file label) From: To: Number: Date:
Correspondence 2006 01/06/06 § 07/07/06 G. C 34090 06/30/19
Correspondence 2007 03/27/07 | 03/27/07 G. C 34090 06/30/19
Correspondence 2008 01/03/08 | 12/31/08 G. C 34090 06/30/19
Correspondence 2009 01/30/09 | 12/14/09 G. C 34090 06/30/19
Correspondence 2010 01/08/10 | 12/14/10 G. C 34090 06/30/19
Correspondence 2011 04/27/11 ] 12127111 G. C 34090 06/30/19
Reports 03/10/10 { 03/25/13 G. C 34090 06/30/19
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Date Destruction of Records Approved by City Council: _9/25/2019 Actual Destruction Date:




CITY OF AGOURA HILLS
RECORDS DESTRUCTION REQUEST FORM

Department: Prepared by: (Type Name/initial Form) Date: Agoura Hills Box Access Storage Box
Administration/City Manager Amber Victoria 08/21/19 [No.: AD 11a No.: N/A

Page [item Record Series Title and Contents (as listed in Records Retention Schedule)

No.:1 |No.: 4 |City Manager's Department - City Department and Division Files

By my initials above, | hereby certify that the records preparsd for destruction (as listed below) are more than two years old and/or have been retained for

the minimum retention period, as specified in the Agoura Hills Records Retention/Destruction Schedule adopted by Resolution No. 16-1825, The list
includes a description of each record sufficient for identification, including the retention schedule page no., record senes litle and contents, record dates,
retention requirements, and destruction date. | further certify that the records listed no longer have any administrative, legal, evidential, fiscal, research, or
historic value and are not: (a) records affecting the title of real property or liens thereon; (b) court records on any subject where litigation is pending; (c)
records required to be kept by statute; or (d) records less than two years old; and, to my knowledgse, are no longer required by the City. | request authority
to destroy same pursuant to Section 34090 of the Califomia Government Code. Unless otherwise directed by the Cily Clerk, the method of destruction

shall be shredding. - - _ — -

List of Records Recommended for Destruction: Date of Records Citation Cutoff
(Description or title of records as listed on file label) From: To: Number: Date:
Correspondence 01/23/13 ] 02/08/13 G. C 34090 06/30/19
Memos 11/17/09 | 12/14/16 G. C 34090 06/30/19
Memos 12/07/05 1 04/14/14 G. C 34090 06/30/19
Reports 03/01/09 | 12/11/09 G. C 34090 06/30/19
Correspondence 03/03/11 ]| 07/12/13 G. C 34090 06/30/19
Memos 06/10/09 | 07/17/09 G. C 34090 06/30/19
Memos 03/22/08 | 03/03/09 G. C 34090 06/30/19
Correspondence 05/01/15 | 05/01/15 G. C 34090 06/30/19
Correspondence 07/10/13] 07/10/13 G. C 34090 06/30/19
Memos 11/14/16 | 11/29/16 G. C 34090 06/30/19
Memos 10/27/04 | 01/30/14 G. C 34090 06/30/19
Correspondence 07/22/15 ] 07/22/15 G. C 34090 06/30/19
Correspondence 06/25/10 ] 10/29/15 G. C 34090 06/30/19
Correspondence 01/07/08 | 09/02/15 G. C 34090 06/30/19
Memos 01/16/13 ] 01/23/14 G. C 34090 06/30/19
Correspondence 11/13/13 | 06/30/16 G. C 34090 06/30/19
Memos 07/14/10 | 02/26/14 G. C 34090 06/30/19
Memos 01/25/11 | 04/18/16 G. C 34090 06/30/19
Correspondence 06/16/14 | 01/05/15 G. C 34090 06/30/19
Correspondence 12/12/00 | 02/01/16 G. C 34090 06/30/19
Reports 02/22/07 ] 11/21/16 G. C 34090 06/30/19
Correspondence and Reports 02/13/13 } 08/01/16 G. C 34090 06/30/19
Correspondence 09/07/14 ] 09/07/14 G. C 34090 06/30/19
Memos 01/19/07 § 04/05/17 G. C 34090 06/30/19
Correspondence 12/12/06 | 09/27/13 G. C 34090 06/30/19
Correspondence and Memos 06/04/07 | 10/01/14 G. C 34090 06/30/19
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CITY OF AGOURA HILLS
RECORDS DESTRUCTION REQUEST FORM

Department: IPrepared by: (Type Na lal Form) Date: Agoura Hills Box Access Storage Box
Administration/Ci Manager _JAmber Victoria J 08/19/19 INo.: N/A QP No.: N/A

Page Iltem Record Series Title and Contents (as listed in Records Retention Schedule) :
No.:1 INo.:§ Communiy Grant Program

By my Initials above, | hereby certify that the records prepared for destruction (as listed below) are more than two years old and/or have been retained for
the minimum retention period, as specified in the Agoura Hills Records Retention/Destruction Schedule adopted by Resolution No. 16-1825. The list
includes a description of each record sufficlent for identification, Including the retention schedule page no., record series title and contents, record dates,
relention requirements, and destruclion date. | further certify that the records listed no longer have any administrative, legal, evidential, fiscal, research, or
historic value and are nol: (a) records affecting the title of real property or liens thereon; (b) court records on any subject where litigation is pending; (c)
Lmoords required to be kept by statule; or (d) records fess than two years old; and, to my knowledgs, are no longer required by the Cily. | request authorlly
fo destroy same pursuant lo Section 34090 of the Califomia Govemment Code. Unless otherwise directed by the City Clerk, the method of destruction
shall be shredding. . -

List of Records Recommended for Destruction: Date of Record Citation Cutoff
(Description or title of records as listed on file label) From:; To: Number: Date:

Applications and correspondence 2012 - 2013 03/11/11] 09/06/12| 29 CFR 97.42 06/30/19
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Date Destruction of Records Approved by City Council: _9/25/2019 Actual Destruction Date:




CITY OF AGOURA HILLS
RECORDS DESTRUCTION REQUEST FORM

Department: Prepared by: (Type Nam /Form) [Date: Agoura Hills Box IAccess Storage Box
Administration/City Manager Amber Victoria Ji 08/14/19 INo.: NJA No.: N/A
Page fltem |Record Series Title and Contents (asTisted in Records Retention Schedule):

No.: 1 [No.: 5 JCommunity Grant Pr

By my Initials above, | hereby certify that the records prepared for destruction (as listed below) are more than two years old and/or have been retained for|
the minimum retention period, as specified in the Agoura Hills Records Retention/Deslruction Schedule adoplted by Resolution No. 16-1825. The list
Includes a description of each record sufficient for identification, including the retention schedule page no., record series title and contents, record dates,
retention requirements, and destruction date. 1 further certify that the records listed no longer have any administrative, legal, evidential, fiscal, research, or

historic value and are not: (a) records affecting the litle of real property or liens thereon; (b) court records on any subject whers litigation Is pending; {c)
records required to be kept by statute; or (d) records less than two years old: end, to my knowiledge, are no longer required by the City. | request authority
to destroy same pursuant to Section 34090 of the California Government Code. Unless otherwise directed by the City Clerk, the method of destruction
shall be shredding. - - a
List of Records Recommended for Destruction: Date of Records Citation Cutoff
(Description or title of records as listed on file label) From: To: Number: Date:
Community Grant Applications, Correspondence 03/10/14 } 11/12/14}] 29 CFR 97.42 06/30/19
Community Grant Applications, Correspondence 03/05/15 ] 06/24/15] 29 CFR 97.42 06/30/19
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CITY OF AGOURA HILLS
RECORDS DESTRUCTION REQUEST FORM

Department: Prepared by: (Type Name/initial Form)
Administration/Ci Manager Amber Victoria

Date: Agoura Hills Box IAccess Storage Box

08/16/19 [No.: N/A

No.: N/A

No.: 2 [No.: 9 [Organizational Files - Civic Organizations

Page |[ltem Record Series Title and Contents (as listed in Records Retention Scheduls):

By my initials above, | hereby certify that the records prepared for destruction (as listed below) are more than two years old and/or have been retained for
{the minimum retention period, as specified in the Agoura Hills Records Retention/Destruction Schedule adopted by Resolution No. 16-1825. The list
includes a description of each record sufficient for identification, including the retention schedule page no., record series title and contents, record dates,
retention requirements, and destruction date. | further certify that the records listed no longer have any administrative, legal, evidential, fiscal, research, or
historic value and are not: (a) records affecting the title of real property or liens thereon; (b) court records on any subject where litigation is pending; (c)
records required to be kept by statute; or (d) records less than two years old; and, to my knowledgs, are no longer required by the City. | request authority
to destroy same pursuant to Section 34090 of the California Govemment Code. Unless otherwise directed by the City Clerk, the method of destruction

shall be shredding. - — —_— _
List of Records Recommended for Destruction: Date of Records Citation Cutoff
{Description or title of records as listed on file label) From: To: Number: Date:
Chamber of Commerce AH Retail Reports 10/14/13 ] 11/26/13 G. C 34090 06/30/19
... .. DESTRUCTIONAUTHORIZATION = = |
DEMNT HEAD: CITY Y: CITYC oy
- i . o
ignature Signature™ Signature._,
/11 [ia 041§ 11 All4l4
Date ¢ 7 Date Date

Date Destruction of Records Approved by City Council: _9/25/2019

Actual Destruction Date:




CITY OF AGOURA HILLS
RECORDS DESTRUCTION REQUEST FORM

Department: Prepared by: (Type N al Form) Il')ate: Agoura Hills Box IAccess Storage Box
Administration/City Manager __|Amber Victoria ') 08/16/19 [No.: NIA No.: NIA

Record Series Title and Contents (as listed in Records Retention Scheduls) :

_Q%M.m-[_mﬂles - Government Agencies

hereby certify that the records prepared for destruction (as listed below) are more than two years old and/or have been retained for
the minimum retention period, as specified in the Agoura Hills Records Retention/Destruction Schedule adopted by Resolution No. 16-1825. The list
includes a description of each record sufficient for identification, including the retention schedule page no., record series litle and contents, record dates,
retention requirements, and destruction date. | further certily that the records listed no longer have any administrative, legal, evidential, fiscsl, research, or
historic value and are not: (a) records affacting the tille of real property or lens thereon; {b) court records on any subject where litigation Is pending; (c)
records required to be kept by statute; or (d) records less than two years old; and, to my knowledge, are no longer required by the Cily. | request authority
lo destroy same pursuant to Section 34090 of the California Govemment Code. Unless otherwise directed by the City Clerk, the method of destruction

‘ shall be shredding. _ . - .
List of Records Recommended for Destruction: Date of Records Citation Cutoff
(Description or title of records as listed on file label) From: To: Number: Date:
Correspondence, Memos and Reports 12/01/95 § 09/16/14 G. C 34090 06/30/19
L. " 'DESTRUCTION AUTHORIZATION =77

DEPAZ!EENTH b city ORNEY:
Signatur, Z Sidﬁg == Signature
= ﬁZ//? 09.(19 a4t

Date Date
Date Destruction of Records Approved by City Council: _9/25/2019 _ Actual Destruction Date:




CITY OF AGOURA HILLS
RECORDS DESTRUCTION REQUEST FORM

Bepartment: Prepared by: (Type Na itiasl Form)  |Date: Agoura Hills Box Access Storage Box
Administration/Ci Manager Amber Victoria l@ 08/16/19 No.: NIA 5 INo.: NIA

Page |ltem Record Series Title and Contents (as listed in Records Retention Schedule):

No.: 3 [No.: 10 JOrganizations Files - Government Agencies

By my initials above, | hefeby certify that the records prepared for destruction (as listed below) are more than two years old and/or have been retained for
the minimum retention period, as specified in the Agoura Hills Records Reltention/Deslruction Schedule adopted by Resolution No. 16-1825. The list
includes a description of each record sufficient for identification, including the retention schedule page no., record series title and contents, record dales,
retention requirements, and deslruction date. | further certify that the records listed no longar have any administrative, legal, evidential, fiscal, research, or|
historic value and are not: (a) records affecting the litle of real property or liens thereon; (b) court records on any subject where litigation is pending; (c)
records required to be kept by stalute; or (d) records less than two years old; and, lo my knowledge, are no longer required by the Cily. | request authorily
Lto destroy same pursuant lo Section 34090 of the California Government Code. Unless otherwise directed by the City Clerk, the method of deslruction
shall be shredding. — —

List of Records Recommended for Destruction: Date of Records Citation Cutoff
(Description or title of records as listed on file label) From: To: Number: Date:
Door to Door Surveys 08/13/13 5/50/17 G. C 34090 06/30/19
DRT Reports 10/21/09 § 07/02/13 G. C 34090 06/30/19
Community Choice Aggregation 06/24/15 } 11/04/15] _ G. C 34090 06/30/19
Hazama/DODD 04/04/02 § 06/02/03 G. C 34090 06/30/19
Grant Workshop - CA. Dept. of Parks 04/20/07 ] 09/10/09 G. C 34090 086/30/19
Grant Workshop - Sesnon Fire Oct. '08 10/13/08 ] 10/14/08 G. C 34090 06/30/19
Grant Workshop - State Parks 08/01/09 } 03/26/12 G. C 34090 06/30/19
Grants - Recycling 07/25/01 | 09/15/04 G. C 34090 06/30/19
Mission Recycling 12/02/08 | 04/27/10 G. C 34090 06/30/19
L DESTRUCTIONAUTHORIZATION  © " = 77 . ]
DEPART % city NEY cIry c&m

Mt S_Z;%& N e
igna u;e # ignature Signatura
X/ 14/ /9 09.1€ 19 gl
Date ! ’ Date Date
Date Destruction of Records Approved by City Council: _9/25/2019 Actual Destruction Date:




CITY OF AGOURA HILLS
RECORDS DESTRUCTION REQUEST FORM

Department: Prepared by: (Type Name/Initial Form) Date: Agoura Hills Box  [Access Storage Box
Administration/Ci Manager Amber Victoria 08/16/19 {No.: N/A H7 No.: N/A

Page [item Record Series Title and Contents (as /isted in Records Retention Schedule)
No.: 3 |No.: 10 JOrganizational Files - Government Agencies

shall be shredding.

By my inilials above, | ITer-eby certify that the records prepared for destruction (as listed below) are more than two years old and/or have been retained for
che minimum retention period, as specified in the Agoura Hills Records Retention/Destruction Schedule adopted by Resolution No. 16-1825. The list
includes a description of each record sufficient for identification, including the retention schedule page no., record series title and contents, record dates,
retention requirements, and destruction date. | further certify that the records listed no longer have any administrative, legal, evidential, fiscal, research, or
historic value and are not: (a) records affecting the title of real property or liens thereon; (b) court records on any subject where litigation is pending; (c)
records required lo be kept by statute; or (d) records less than two years old; and, to my knowledge, are no longer required by the City. | request authority
lo destroy same pursuant to Section 34090 of the California Govemment Code. Unless otherwise directed by the City Clerk, the method of destruction

List of Records Recommended for Destruction: “Date of Records Citation Cutoff |
(Description or title of records as listed on file label) From: To: Number: Date:
State of the Region Book 05/04/00 | 05/04/00 G. C 34090 06/30/19
SMMNRA - Draft General Plan 12/01/00 | 12/01/00 G. C 34090 06/30/19
EOC Plans 10/24/90 | 10/24/90 G. C 34090 06/30/19
LVUSD Meeting DVD's 10/11/11 ] 05/19/15 G. C 34090 06/30/19
Metro Meeting DVD's 07/01/11 | 07/01/15 G. C 34090 06/30/19
LA County Channel DVD's 06/11/12 | 07/13/15 G. C 34090 06/30/19

| DESTRUCTION AUTHORIZATION -

TR ey

"

Signature Signature

s’/!‘f/ﬁ 04.[€ {q

Signature&)

[14 14

Date v Date Date

Date Destruction of Records Approved by City Council: _9/25/2019 Actual Destruction Date:




CITY OF AGOURA HILLS
RECORDS DESTRUCTION REQUEST FORM

Access Storage Box

Department: Prepared by: (Typs Name/initial Form)  |Date: IAgoura Rills Box
No.: N/A

Administration/City Manager Amber Victoria 08/16/19 No.: N/A A

Page |Jitem Record Series Title and Contents (as listed in Records Retention Schedule) :

No.: 3 {No.: 11 |Organizational Files - Professional Organizations

By my initials above, | he;éby certify that the records prepared for destruction (as listed below) are more than two years old and/or have been retained for
Jthe minimum relention period, as specified in the Agoura Hills Records Retention/Destruction Schedule adopted by Resolution No. 16-1825. The list
includes a descriplion of each record sufficient for identification, including the retention schedule page no., record series title and contents, record dates,
retention requirements, and destruction date. | further certify that the records listed no longer have any administrative, legal, evidential, fiscal, research, or
historic value and are not: (a) records affecting the title of real property or liens thereon; (b) court records on any subject where litigation is pending; (c)
records required to be kept by statute; or (d) records less than two years old; and, to my knowledge, are no longer required by the City. | request authority
to destroy same pursuant to Section 34090 of the Califomia Government Code. Unless otherwise directed by the City Clerk, the method of destruction

shall be shredding. — -
List of Records Recommended for Destruction: Date of Records Citation Cutoff
(Description or title of records as listed on file label) From:; To: Number: Date:
Correspondence - League of Ca Cities 02/02/00 | 02/04/00 G. C 34090 06/30/19
League of California Cities Workshop Materials 04/27/04 | 05/21/04 G. C 34090 06/30/19
... DESTRUCTIONAUTHORIZATION. = = = " |
MSMENT HEAD: CiTYy Y: m

/\é_ f—
Signature Slgnature Signature

=/ v/ Vi (€4 4 9((4(14

Date l Date Date

Date Destruction of Records Approved by City Council: _9/25/2019 Actual Destruction Date:




Exhibit A-2
(Administration / Risk Manager)




CITY OF AGOURA HILLS
RECORDS DESTRUCTION REQUEST FORM

I'ﬁepartment: Prepared by: (Type Name/initial Form) |Date:  JAgoura Hills Box IAccess Storage Box

Administration/Risk Management _JKimberly M. Rodrigues 08/19/19 [No.: N/A No.: N/A

Reacord Serles Title and Contents (as listed in Records Retention Schedule) :

o Southern California Joint Powers Insurance Authority
By my initials above, | hereby certily that the records prepared for destruction (as listed below) are more than two years old and/or have been retained for
the minimum retention period, as specified in the Agoura Hills Records Relention/Destruction Schedule adopted by Resolution No. 18-1825. The list
includes a description of each record sufficient for Identification, including the retention schedule page no., record series litle and contents, record dates,
retention requirements, and destruction date. | further certify that the records listed no longer have any administrative, legal, evidential, fiscal, research, or|
historic value and are nol: (a) records affecling the title of real property or liens thereon; (b) court records on any subject where litigation is pending; (c)
records required to be kept by stalute; or (d) records less than two years old; and, to my knowledge, ere no longer required by the Cily. | request authority

to destroy same pursuant to Section 34090 of the Califomia Government Code. Unless otherwise directad by the City Clerk, the method of destruction
Ishall be shraddlng.

List of Records Recommended for Destruction; "Date of Records Citation Cutoff
(Description or title of records as listed on file label) From: To: Number: Date:

Contractual Risk Management for Cities - Third Addition (2 copies) 2001 2001 G. C. 34090 06/30/19

i i - e -

B T T IR T AU R R L

. DESTRUCTIONAUTHORIZATION = = = =

DEPQTMENT HEAD: cITy AQ%Z. city Eﬂ
= Signature

Signatxs; ha g 949.16 4 ZIQ:NZ‘ / (4114

Date ~ Date
Date Destruction of Records Approved by City Council: _9/25/2019 Actual Destruction Date:




Exhibit A-3
(Building & Safety)




CITY OF AGOURA HILLS
RECORDS DESTRUCTION REQUEST FORM

Department: Prepared by: (Type Name/Initial Form)  |Date: Agoura Hills Box IAccoss Storage Box
Building & Safety Karen Sanders I 05/24/19 {No.: B&S #123 No.: 30319761

Page |item |[Record Series Title and Contents (as listed in Records Retention Schedule):

No.: 16 [No.: 8 |Correspondence Chronological Files

By my initials above, | hereby certify that the records prepared for destruction (as listed below) are more than two years old and/or have been retained for
the minimum retention period, as specified in the Agoura Hills Records Retention/Deslruction Schedule adopled by Resolution No. 16-1825. The list
includes a descriplion of each record sufficient for identification, including the retention schedule page no., record series litle and contents, record dates,
retention requirements, and desiruction date. | further certify that the records listed no longer have any administrative, legal, evidential, fiscel, research, or
historic value and are not. (a) records affecling the title of resl property or liens thereon; (b) court records on any subject where litigation is pending; (c)
records required (o be kept by statuts; or (d) records less than iwo years old; and, to my knowledge, are no longer required by the Cily. | request authority
to destroy same pursuant to Section 34090 of the Califomia Govemment Code. Unless otherwise directed by the Cily Clerk, the method of destruction
shall be shredding.

List of Records Recommended for Destruction: Date of Records " Cltatlon Cutoff
(Description or title of records as listed on file label) From: To: Number: Date:
Monthly Department Activity Report 01/01/87 | 12/131/07 | &.C. 34090 06/30/19

LR T DESTRUCTIONAUTHORIZATION | 2 "0 T
DEPAB'TMENT HEAD; CITYA : CIT{ C%(:/ (M/
Sighature 4 Signatu N Signature

e g?qum 04.1€19 q/14(4
Date Date Date

Date Destruction of Records Approved by City Council: q/ oY [ 20/ ﬁ Actual Destruction Date:




CITY OF AGOURA HILLS
RECORDS DESTRUCTION REQUEST FORM

Department: Prepared by: (Type Nsme/inifial Form) |Date: Agoura Hills Box IAccess Storage Box
Building & Safety Karen Sanders 05/09/18 INo.: NIA No.: NIA

Item Record Series Title and Contents (as listed in Records Retention Scheduls) :
No.: 8 |Correspondence Chronological Files

By my Initials above, | hereby certify that the records prepered for desltruction (as listed below) are more than two years old and/or have been retained for
the minimum retention period, as specified in the Agours Hilis Records Relention/Destruction Schedule adopted by Resolution No. 16-1825. The fist
includes a description of each record sufficlent for identificetion, including the retention schedule page no., record series title and contents, record dates,
retention requirements, and deslruction date. | further certify that the racords listed no longer have any administrative, legal, evidential, fiscal, research, or
historic value and are not: (s) records affecting the title of real propsrty or liens theraon; (b) court records on any subject where litigation is pending; (c)
records required (o be kept by statute; or (d) records less than two years old: and, to my knowledge, are no longer required by the Cily. | request autherily

to destroy same pursuant to Section 34090 of the California Govemment Code. Unless otherwise directed by the City Clerk, the method of destruction
shall be shredding.

List of Records Recommended for Destruction: "Date of Records Citation Cutoff

(Description or title of records as listed on file label) From: To: Number: Date:

Monthly Department Activity Report 04/01/10 | 12/31/15 G.C. 34030 06/30/1q
L " ' DESTRUCTIONAUTHORIZATION =~ = = |

DEI;ARTMENT . CITY AE 25{ CITYr .( -
S_igﬁéa;u_r: %‘V‘K Signatufe.  “ = Sigﬁbu/(/
R/o A% 99.(¢ 19 2114 15

Date Date Date
Date Destruction of Records Approved by City Council: 1 { ZS’( 20 lq Actual Destruction Date:




CITY OF AGOURA HILLS
RECORDS DESTRUCTION REQUEST FORM

[Department: Prepared by: (Type Name/initial Form)
Building & Safety Karen Sanders

Date:
08/05/19

Agoura Hills Box
No.: N/A

Access Storage Box
No.: N/A

No.:16 |No.:8 ([Correspondence Chronological Files

Page Jitem Record Series Title and Contents (as listed in Records Retention Schedule) :

By my initials above, | hereby certify that the records prepared for destruction (as listed below) are more than two years old and/or have been retained for
the minimum retention period, as specified in the Agoura Hills Records Retention/Deslruction Schedule adopted by Resolution No. 16-1825. The list
includes a description of each record sufficient for identification, including the retention schedule page no., record series title and contents, record dates,
retention requirements, and destruclion date. | further certify that the records listed no longer have any administrative, legal, evidential, fiscal, research, or
historic value and are not: (a) records affecting the title of real property or liens thereon; (b) court records on any subject where litigation is pending; (c)
records required to be kept by statute; or (d) records less than two years old; and, to my knowledge, are no longer required by the City. | request authority
to destroy same pursuant to Section 34090 of the California Government Code. Unless otherwise directed by the City Clerk, the method of destruction

shall be shredding. _ — —

List of Records Recommended for Destruction: Date of Records Citation Cutoff
(Description or title of records as listed on file label) From: To: Number: Date:
California Code Check - Correspondence (Transmittal Sheets) 01/03/13 | 10/24/16 G.C. 34090 06/30/19

DESTRUCTION AUTHORIZATION |

DEPARTMENT HEAD: — cnm
D mmer

Sigrature / Signature ,

a/17/19
Date P Date

Date Destruction of Records Approved by City Council: _9/25/2019

o1.1g 41

Actual Destruction Date:

Tl

Signatu

G4

Date




CITY OF AGOURA HILLS
RECORDS DESTRUCTION REQUEST FORM

[Department: Prepared by: (Type Name/ipjisl Fom) |Date:  |Agoura Hills Box  JAccess Storage Box
Building & Safety Karen Sanders & 08/05/19 |No.: N/A No.: NIA

Page litem [Record Series Title and Contents (as listed in Records Retention Schedule):

No.:16 {No.:8 Correspondence Chronological Files

By my initials above, | hereby earﬂry that the records prepared for destruction (as listed below) are more than two years old and/or have been retained for,
the minimum retention period, as specified in the Agoura Hills Records Retention/Destruction Schedule adopled by Resolution No. 16-1825. The list
includes a description of each record sufficient for identification, including the retention schedule page no., record series tile and contents, record dates,
retention requiremants, and destruction date. | further certify that the records listed no fonger have any administrative, legal, evidential, fiscal, research, or
historic value and are not: (a) records affecting the litle of real property or liens thereon; (b) court records on any subject where litigation Is pending; (c)
records required to be Kept by statute; or (d) records less than two years old; and, to my knowledge, are no longer required by the Cily. | request authorily

(o destroy same pursuant to Section 34090 of the Califernia Government Code. Unless otherwise directed by the City Clerk, the method of destruction
shall be shredding. _ _ -
List of Records Recommended for Destruction: Date of Records Citation Cutoff

(Description or title of records as listed on file label) From: To: Number: Date:
Sign [n Sheets 01/01/16 § 12/31/16 G.C. 34090 06/30/19
Sign In Sheets 01/01/17 | 08/30/17 G.C. 34090 06/30/19

[ Sy - — I A

7 7 DESTRUCTIONAUTHORIZATION

N pove 1l L

e, e ey,

Signature Z. 7//‘[7 Signatt(:;e“T "{ e { p 3'9"3“"%* /M l1a

Date Date Date
Date Destruction of Records Approved by City Council: _9/25/2019 Actual Destruction Date:




Exhibit A-4
(City Clerk)




CITY OF AGOURA HILLS
RECORDS DESTRUCTION REQUEST FORM

Department: Prepared by: (Type Neme/initial Form)  |Date:  |Agoura Hills Box  JAccess Storage Box
City Clerk Kimberly M. Rodrigues 08/19/19 No.: N/A No.: N/A

Page [item Record Series Title and Contents (as listed in Records Retention Schedule):

No.: 21 [No.: 13 [City Council Meetings - DVD Origin_als (Master and/or Backup)

By my initials above, | hereby certify that the records prepared for destruction (as listed below) are more than two years old and/or have been retained for
the minimum retention period, as specified in the Agoura Hills Records Retention/Destruction Schedule adopted by Resolution No. 16-1825. The list
includes a description of each record sufficient for identification, including the retention schedule page no., record series litle and contents, record dates,
retention requirements, and destruction date. | further certify that the records listed no longer have any administrative, legal, evidential, fiscal, research, or
historic value and are not: (a) records affecting the title of real property or liens thereon; (b) court records on any subject where litigation is pending; (c)
records required to be kept by statute; or (d) records less than two years old; and, to my knowledgse, are no longer required by the City. | request authority
to destroy same pursuant to Section 34090 of the Califomia Government Code. Unless otherwise directed by the City Clerk, the method of destruction

Date De;struction of Records Approved by City Council: 09/25/19

Actual Destruction Date:

shall be shredding. _ _ - -
List of Records Recommended for Destruction: Date of Records Citation Cutoff
(Description or title of records as listed on file label) From: To: Number: Date:
City Council Meeting DVD - 1 of 1 (Master plus Backup) 01/11/17 § 01/11/17| G. C. 34090.7 06/30/19
City Council Meeting DVD - 1 of 1 (Master plus Backup) 01/25/17 ] 01/25/17] G. C. 34090.7 06/30/19
City Council Meeting DVD - 1 of 1 (Master plus Backup) 02/08/17 § 02/08/17| G. C. 34090.7 06/30/19
City Council Meeting DVD - 1 of 1 (Master plus Backup) 02/22/17 | 02/22/17| G. C. 34090.7 06/30/19
City Council Meeting DVD - 1 of 1 (Master plus Backup) 03/08/17 | 03/08/17] G. C. 34090.7 06/30/18
City Council Meeting DVD - 1 of 1 (Master plus Backup) 03/22/17 | 03/22/17| G. C. 34090.7 06/30/18
City Council Meeting DVD - 1 of 1 (Master plus Backup) 04/12/17 | 04/12/17| G. C. 34090.7 06/30/18
City Council Meeting DVD - 1 of 1 (Master plus Backup) 04/26/17 | 04/26/17| G. C. 34090.7 06/30/18
City Council Meeting DVD - 1 of 1 (Master plus Backup) 05/10/17 | 05/10/17] G. C. 34090.7 06/30/18
City Council Meeting DVD - 1 of 1 (Master plus Backup) 05/24/17 | 05/24/17] G. C. 34090.7 06/30/18
City Council Meeting DVD - 1 of 1 (Master plus Backup) 06/14/17 ] 06/14/17] G. C. 34090.7 06/30/18
City Council Meeting DVD - 1 of 1 (Master plus Backup) 06/28/17 § 06/28/17| G. C. 34090.7 06/30/18
City Council Meeting DVD - 1 of 1 (Master plus Backup) 07/12/17 § 07/12/17| G. C. 34080.7 06/30/18
City Council Meeting DVD - 1 of 1 (Master plus Backup) 08/09/17 | 08/09/17| G. C. 34090.7 06/30/18
City Council Meeting DVD - 1 of 1 (Master plus Backup) 08/23/17 | 08/23/17| G. C. 34090.7 06/30/18
City Council Meeting DVD - 1 of 1 (Master plus Backup) 09/12/17 | 09/12/17| G. C. 34090.7 06/30/18
City Council Meeting DVD - 1 of 1 (Master plus Backup) 09/27/17 | 09/27/17| G. C. 34090.7 06/30/18
City Council Meeting DVD - 1 of 1 (Master plus Backup) 10/11/17 1 10/11/17] G. C. 34090.7 06/30/18
City Council Meeting DVD - 1 of 1 (Master plus Backup) 10/25/17 ] 10/25/17] G. C. 34090.7 06/30/18
City Council Meeting DVD - 1 of 1 (Master plus Backup) 11/08/17 ] 11/08/17] G. C. 34090.7 06/30/18
City Council Meeting DVD - 1 of 1 (Master plus Backup) 12/05/17 | 12/05/17§ G. C. 34090.7 06/30/18
City Council Meeting DVD - 1 of 1 (Master plus Backup) 12/13/17 § 12/113/17] G. C. 34090.7 06/30/18
e 5 ' DESTRUCTION AUTHORIZATION | " . .
EPARTMENT HEAD: cITy : cwq%/
R i e
ignatu ignature ignatur
S1is/z04 b4-(£-19 " al14/1
Date Date Date




CITY OF AGOURA HILLS
RECORDS DESTRUCTION REQUEST FORM

'ﬁepartment: Prepared by: (Type Name/initial Form)  |Date: Agoura Hills Box IAccess Storage Box
City Clerk Kimberly M. Rodrigues 08/19/19 [No.: NIA No.: N/A

Page |ltem Record Series Title and Contents (as listed in Records Retention Schedule) :

No.: 22 |No.: 19 [City History Files

By my initials abovs, | hereby certify that the records prepared for destruclion (as listed below) are more than two years old and/or have been retained for
Ythe minimum retention period, as spacified in the Agoura Hills Records Retention/Destruction Schedule adopted by Resolution No. 16-1825. The list
includes @ description of each record sufficient for identification, including the retention schedule page no., record series title and contents, record dates,
retention requirements, and destruction date. | further certify that the racords listed no longer have any administralive, legal, evidential, fiscal, research, or
historic value and are not: (a) records affecting the title of real property or liens thereon; (b} court records on any subject where litigation is pending; (c}
records required to be kept by slatute; or (d) records less than two years old; and, lo my knowledge, are no longer required by the City. | request authority
to desltroy same pursuant to Section 34090 of the California Government Code. Unless otherwise direcled by the City Clerk, the method of destruction
shall be shredding. — - -

List of Records Recommended for Destruction: Date of Records Citation Cutoff
(Description or title of records as listed on file label) From: To: Number: Date:
Memorial Day Video Montage (VHS) History | History G. C. 34090 06/30/19
[Agoura Hills Thousand Oaks Boulevard Ribbon Cutting/Parade 06/11/86 ] 06/11/83 G. C. 34090 06/30/19
[Agoura Hills/Calabasas Recreation Center Grand Opening 12/07/99 | 12/07/99 G. C. 34090 06/30/19
Your City, Your Issues, Fran Pavley Jan-01 | Jan-01 G. C. 34090 06/30/19
Ventura County Board of Supervisors - Ahmanson Ranch 03/12/02 ] 03/12/02 G. C. 34080 06/30/19
Agoura \ﬁlLaQe Workshop 10/11/05 } 10/11/05 G. C. 34080 06/30/19
Reyes Adobe Days Parade & Fair 2005 Oct-18 § Oct-18 G. C. 34090 06/30/19
Memories of Agoura History § History G. C. 34090 06/30/19
Old Agoura History | History G. C. 34090 06/30/19

; % _DESTRUCTIONAUTHORIZATION =~ ]

s 99,1814 a4y

Date Date Date
Date Destruction of Records Approved by City Council: 41 28 , 9 Actual Destruction Date:




CITY OF AGOURA HILLS
RECORDS DESTRUCTION REQUEST FORM

Department: |Prepared by: (Type Name/nitial Form) Fate: Agoura Hills Box [Access Storage Box
City Clerk Kimberly M. Rodrigues 08/19/19 INo.: N/A No.: N/A

Page |item IRecord Series Title and Contents (as listed in Records Retention Schedule):
No.:28 |No.:37 JOrganizations Files - Government Agencies

8y my Initials above, | hersby cortTfjr that the records prepared for destruction (as listed below) are more than two years old and/or have been relained for|
the minimum retention period, as specified in the Agoura Hills Records Retention/Destruction Schedule adopted by Resolution No. 16-1825. The list
includes a description of each record sufficlent for identification, including the retention schedule page no., record serles litle and contents, record dates,
refention requirements, and deslrucltion date. | further certify that the records listed no longer have any administrative, legal, evidential, fiscal, research, or
historic value and are not: (a) records affecting the title of real property or liens thereon; (b) court records on any subject whers litigation is pending; (c)
records required lo be kept by stalute; or (d) records less than two years old; and, to my knowledge, are no longer required by the Cily. | request authorily
to destroy same pursuant to Section 34090 of the Califomia Govemment Code. Unless otherwise directed by the City Clerk, the method of destruction

shall be shredding. —_— _ i -
m;t_ofm%ﬁecommended for Destruction: Date of Records Citation Cutoff
{Description or title of records as listed on file label) From: To: Number: Date:
Fair Political Practices Commission - Correspondence 1995 1997 G. C. 34090 06/30/19
Fair Political Practices Commission - Correspondence 2000 2004 G. C. 34090 06/30/19
Fair Political Practices Commission - Correspondence 2001 2003 G. C. 34090 06/30/19
Fair Political Practices Commission - IRS Filing Requirements 1997 1997 G. C. 34090 06/30/19
Los Angeles County Recorder - Candidate Handbook 10/07/03 ] 10/07/03] G. C. 34090 06/30/19
Los Angeles County Recorder - Strategic Plan of LAC 2003 2010 G. C. 34090 06/30/19

E e Y e 9 o ey e e rea— T St g ko TRk

| DESTRUCTIONAUTHORIZATION = "

DEPE%MENT HEAD: CITYA ! cn\m

Signatt§7[4//€ 8ignatur3‘tl LF l"l Signatua / (4 / H

Date Date Date
Date Destruction of Records Approved by City Council: _9/25/2019 _ - Actual Destruction Date:




CITY OF AGOURA HILLS
RECORDS DESTRUCTION REQUEST FORM

Fepartment: Prepared by: (Type Name/nitial Fom) |Date:  JAgoura Hills Box IAccess Storage Box
City Clerk Kimberly M. Rodrigues 08/19/19 [No.: NJA No.: N/A

Page |ltem IRecord Series Title and Contents (as listed in Records Retention Schedule) :
No.: 29 [No.: 42 JPublic Records Requests

By my Initlals above, | hereby certify that the records prepared for destruction (as listed below) are more than two years old and/or have been retained for
the minimum retention period, as specified in the Agoura Hills Records Retention/Destruction Schedule adopted by Resolution No. 16-1825. The list
includes a description of each racord sufficient for Identification, including the retention schedule page no., record series litle and conlents, record dates,
retention requirements, and destruction date. | further certify that the records listed no longer have any administrative, legal, evidential, fiscal, research, or,
historic value and are not: (a) records effecting the title of real property or liens thereon; (b) court records on any subject where litigation is pending; (c)
records required to be kept by slatute; or (d) records less than two years old; and, to my knowledge, are no longer requirad by the Cily. | request authority
lo destroy same pursuant to Seclion 34090 of the California Govemment Code. Unless otherwise directed by the Cily Clerk, the method of destruction
shall be shredal

acords Recommended for Destruction: Date of Records Citation Cutoff
{Description or title of records as listed on file label) From: Yo: Number: Date:
Public Records Requests 01/12/16 | 12/21/16 G. C. 34090 06/30/19
... DESTRUCTIONAUTHORIZATION =~ =~~~ "= ]
DEP, MENT HEAD: city : ciry 3
Signwfe n Signature Signature

g 04.1¢ 14 ___9l4alkA

Date Date Date

Date Destruction of Records Approved by City Councll: _9/25/2019 _ Actual Destruction Date:




CITY OF AGOURA HILLS
RECORDS DESTRUCTION REQUEST FORM

T)Spanment: Prepared by: (Type Name/initial Form)  |Date: Agoura Hills Box Access Storage Box
City Clerk Kimberly M. Rodrigues 08/06/19 |No.: N/A No.: N/A

Page |item Record Series Title and Contents (as listed in Records Retention Schedule) :

No.:30 |No.:46 |Statements of Economic Interest - Form 700 Appointees, Candidates, Officeholders

By my initials above, | hereby certify that the records prepared for destruction (as listed below) are more than two years old and/or have been retained for
the minimum retention period, as specified in the Agoura Hills Records Retention/Destruction Schedule adopted by Resolution No. 16-1825. The list
includes a description of each record sufficient for identification, including the retention schedule page no., record series title and contents, record dates,
retention requirements, and destruction date. | further certify that the records listed no longer have any administrative, legal, evidential, fiscal, research, or
historic value and are not: (a) records affecting the title of real property or liens thereon; (b) court records on any subject where litigation is pending; (c)
records required to be kept by statute; or (d) records less than two years old; and, to my knowledge, are no longer required by the Cily. | request authority
to destroy same pursuant to Section 34090 of the California Government Code. Unless otherwise directed by the City Clerk, the method of destruction
shall be shredding.

List of Records Recommended for Destruction: Date of Records Citation Cutoff |
(Description or title of records as listed on file label) From: To: Number: Date:
Buckley Weber, lilece H. (Planning Commission) 12/02/11 1 12/02/11§ G. C. 81009 (e) 06/30/19
Corridori, Edward L. (City Council) 12/05/05 | 12/05/05] G. C. 81009 (e) 06/30/19
Moses, Richard A. (Planning Commission) 12/31/11] 12/3111] G. C. 81009 (e) 06/30/19
Munoz, Rudy E. (Consultant) 03/17/11 ] 03/17/11] G. C. 81009 (e) 06/30/19
Nouzille, Cyrena Victoria (Planning Commission) 11/06/09 ] 11/06/09] G. C. 81009 (e) 06/30/19
Ramuno, Philip Jeffrey (Planning Commission) 01/17/08 | 01/17/08§ G. C. 81009 (e) 06/30/19
Reinhardt, Jeffrey Mark (City Council) 12/05/05 | 12/05/06] G. C. 81009 (e) 06/30/19
Rishoff, Louise (City Council) 12/02/03 | 12/02/03] G. C. 81009 (e) 06/30/19
Shackelford, Raymond B. (Planning Commission) 01/02/04 ] 01/02/04 ] G. C. 81009 (e) 06/30/19
Walker, Diane M. (Planning Commission) 01/14/04 | 01/14/04f G. C. 81009 (e) 06/30/19
Zacuto, Curtis Edward (Planning Commission) 01/13/101 01/13/10] G. C. 81009 (e) 06/30/19
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Sl . DESTRUCTION AUTHORIZATION

D-E#A - T HE .D: o ciITYy EY: Cl]:YdJI; =

Signature ) Signature”™
[b/2014 0

5 4.5 (9 a1

Date Date Date
Date Destruction of Records Approved by City Council: _9/25/2019 Actual Destruction Date:




CITY OF AGOURA HILLS
RECORDS DESTRUCTION REQUEST FORM

Department: Prepared by: (Type Name/initial Form)  |Date: Agoura Hills Box Access Storage Box
City Clerk Kimberly M. Rodrigues 08/06/19 [No.: N/A No.: NJA

Page [item Record Series Title and Contents (as listed in Records Retention Schedule) :

No.:30 [No.:47 |Statements of Economic Interest - Form 700 Designated City Employees Statements

By my initials above, | hereby certify that the records prepared for destruction (as listed below) are more than two years old and/or have been retained for
the minimum retention period, as specified in the Agoura Hills Records Retention/Destruction Schedule adopted by Resolution No. 16-1825. The list
includes a description of each record sufficient for identification, including the retention schedule page no., record series litle and contents, record dates,
retention requirements, and destruction date. | further certify that the records listed no longer have any administrative, legal, evidential, fiscal, research, or
historic value and are not: (a) records affecting the title of real property or liens thereon; (b) court records on any subject where litigation is pending; (c)
records required lo be kept by statute; or (d) records less than two years old; and, to my knowledge, are no longer required by the City. | request authority
to destroy same pursuant to Section 34090 of the California Government Code. Unless otherwise directed by the Cily Clerk, the method of destruction

shall be shredding. _ _ - -

List of Records Recommended for Destruction: Date of Records Citation Cutoff
(Description or title of records as listed on file label) From: To: Number: Date:
Patel, Jayant P. (Employee) 07/02/12 1 07/02/12 G. C. 81009 06/30/19

DESTRUCTION 'AU'I'T_HORIZ'ATIO"'N' e

DEP}RZ EENT HEAD

Slgnature Signa u

5162014 1.16-19

Date Date Date

Slgnature /

q[la A

Date Destruction of Records Approved by City Council: _9/25/2019 Actual Destruction Date:




Exhibit A-5
(Community Services)




cCLTY o.r

% CITY OF AGOURA HILLS
AGOURA HiLLS RECORDS DESTRUCTION REQUEST FORM

Department: Prepared by: (Type Name/Initial Form)
Community Services Cynthia L. Polich

Date: Agoura Hills Box Access Storage Box

07/18/19 |No.: CS-287

No.: N/A

[Page Jitem |Record Series Title and Contents (as listed in Records Retention Schedule) :

No. 33 [No.6 |Facilities Reservation Forms

shredding.

By my initials above, | hereby certify that the records prepared for destruction (as listed below) are more than two years old and/or have been retained for
the minimum retention period, as specified in the Agoura Hills Records Retention/Destruction Schedule adopted by Resolution No. 16-1825. The list includes
a description of each record sufficient for identification, including the retention schedule page no., record series title and contents, record dates, retention
requirements, and destruction date. | further certify that the records listed no longer have any administrative, legal, evidential, fiscal, research, or historic
value and are nol: (a) records affecting the title of real properly or liens thereon; (b) court records on any subject where litigation is pending; (c) records
required to be kept by statute; or (d) records less than two years old; and, fo my knowledge, are no longer required by the City. | request authority to destroy
same pursuant to Section 34090 of the Califomia Govemment Code. Unless otherwise directed by the City Clerk, the method of destruction shall be

List of Records Recommended for Destruction: Date of Records Citation Cutoff
(Description or title of records as listed on file label) From: To: Number: Date:

Ballfield Rentals

01/01/14 ] 12/31/14

G.C. 34090 06/30/18

Ballfield Rentals

01/01/15] 12/31/15

G.C. 34090 06/30/19

Picnic Shelter Rentals

01/01/115] 12/31/15

G.C. 34090 06/30/19

Morrison Park Rentals

09/01/15] 11/30/15

G.C. 34090 06/30/19

Building Reservations

02/01/15 1 12/31/15

G.C. 34090 06/30/19

Event Center Reservations

3/1/2016] 12/31/15

G.C. 340890 06/30/19

'DESTRUCTION AUTHORIZATION'

DEPARTMENT HEAD: CITY, Y:

ciITy K:

= \ [
Signature Signatyre Signature
Fis/ 2019 11509 q/i4 /4
Date Date Date
Date Destruction of Records Approved by City Council: _9/25/2019 Actual Destruction Date:




CITY OF AGOURA HILLS
RECORDS DESTRUCTION REQUEST FORM

Department: Prepared by: (Type Name/initial Form)  |Date: Agoura Hills Box Access Storage Box
Community Services Cynthia L. Polich 07/18/19 |No.: CS-286 No.: N/A
Page |[item Record Series Title and Contents (as listed in Records Retention Schedule) :

No.: 33

No.: 6 [Facilities Reservation Forms

By my initials above, | hereby certify that the records prepared for destruction (as listed below) are more than two years old and/or have been retained for
|the minimum retention period, as specified in the Agoura Hills Records Retention/Destruction Schedule adopted by Resolution No. 16-1825. The list
includes a description of each record sufficient for identification, including the retention schedule page no., record series title and contents, record dates,
retention requirements, and destruction date. | further certify that the records listed no longer have any administrative, legal, evidential, fiscal, research, or
historic value and are not: (a) records affecting the title of real property or liens thereon; (b) court records on any subject where litigation is pending; (c)
records required to be kept by statute; or (d} records less than two years old; and, to my knowledge, are no longer required by the City. | request authority
to destroy same pursuant to Section 34090 of the Califonia Govemment Code. Unless otherwise directed by the City Clerk, the method of destruction shall

be shredding. _7 _ - - - —
List of Records Recommended for Destruction: Date of Records Citation Cutoff
(Description or title of records as listed on file label) From: To: Number: Date:
Building Reservations Feb-August 2015 02/01/15 ) 08/31/15 G. C. 34090 06/30/19
Building Reservations September - December 2015 09/01/15 | 12/31/15 G. C. 34090 06/30/19
Event Center Reservations March - December 2015 03/01/161 12/31/15 G. C. 34090 06/30/19
Park Reservations 2013 01/01/13 ] 12/31/13 G. C. 34080 06/30/19
Park Reservations 2014 01/01/14 ] 12/31/14 G. C. 34090 06/30/19
Park Reservations 2015 01/01/15] 12/31/15 G. C. 34090 06/30/19
Permit Charges Summary March - October 2015 3/1/2015 ] 10/31/15 G. C. 34090 06/30/19

DESTRUCTION AUTHORIZATION

DE ENT HEAD: o CITY : | CITY o
FQ_QQZMZ 2L NE 7=

Slgnature Signature / /
qll4

2/18 /2014 9.(8 19

Date

Date Destruction of Records Approved by City Council: _9/25/2019 Actual Destruction Date:

Date Date




CITY OF AGOURA HILLS
RECORDS DESTRUCTION REQUEST FORM

Eepartmont: Prepared by: (Type Name/initial Form) {Date: Agoura Hills Box IAcceas Storage Box
Community Services Kimberly M. Rodrigrues 07/25/19 [No.: P-145/302745 No.: 40431131

Record Serles Title and Contents (as listed in Records Retention Schedule) :
No.:34 |No.:13 |Program Files (City-Participation
By my initials above, I hereby certify that the records prepared for destruction (as listed below) are more than two years old end/or have been retained for
{the minimum retention period, as specified in the Agoura Hills Records Relention/Destruction Schedule adopted by Resolution No. 16-1825. The list
includes a description of each record sufficient for idenlification, including the retention schedule page no., record series litle and conlents, record dales,
relention requirements, and destruction date. | further certify that the records listed no longer have any administrative, legal, evidentlal, fiscal, research, or|
historic value and are not: (a) records affecting the title of real property or liens thereon; (b) court records on any subject where litigation is pending; (c)
records required to be kept by slatute; or (d) records less than two years old; end, lo my knowledgs, are no longer required by the City. | request authority|
to destroy same pursuant to Section 34090 of the California Government Code. Unlgss otherwise directed by the City Clerk, the method of destruction

shall be shredding. —_— iz _ —

Llst of Records Recommended for Destruction: Date of Records Citation Cutoft
(Description or title of records as listed on file label) From: To: Number: Date:
Summer Beach Bus Program/Schedule 1997 1997 G. C. 34090 06/30/19
Summer Beach Bus Program/Schedule 1998 1998 G. C. 34090 06/30/19
Summer Beach Bus Program/Schedule 1999 1999 G. C. 34090 06/30/19
Teen Advisory Committee Applications 1995 1996 G. C. 34090 06/30/19

(. | 'DESTRUCTIONAUTHORIZATION = =77

DEPARTMENT HEAD: cITY Y: ary :

L #‘ s&%w
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Date Date Date
Date Destruction of Records Approved by City Council: _9/25/2019 Actual Destruction Date:




CITY OF AGOURA HILLS
RECORDS DESTRUCTION REQUEST FORM

Department: Prepared by: (Type Name/Initisl Form) IDate: Agoura Hills Box  JAccess Storage Box
Community Services Cynthia L. Polich 07/18/19 |No.: CS-268 No.: C00131768

Record Series Title and Contents (as listed in Records Retention Schedule) :
Program Files (City Sponsored

By my initials above, | hereby certify that the records prepared for destruction (as lisled below) are more than two years old and/or have been retained for
the minimum retention period, as specified In the Agoura Hills Racords Retention/Destruction Schedule adopled by Resolution No. 16-1825, The list
includes a description of each record sufficlent for identification, including the retention schedule page no., record series title and contents, record dates,
retention requirements, and destruction date. | further certify that the records listed no fonger have any administrative, legal, evidential, fiscal, research, or
historic value and ere not: (a) records affecting the litle of real property or liens therson; (b) court records on any subject where litigation Is pending; (c)
racords required to be kept by statute; or (d) records less than two years old; and, to my knowledge, are no longer required by the City. | request authority

fo destroy same pursuant to Saction 34090 of the California Government Code. Unless otherwise directad by the City Clerk, the method of destruction
shall be shredding.

List of Records Recommended for Destruction: Date of Records Citation Cutoff
(Description or title of records as listed on file label) From: To: Number: Date:
Dial A Ride Trip Fare Reconcilliation Sheets 2011: Jan thru Jun 01/01/11 } 06/30/11 G.C. 34090 06/30/19

.. . DESTRUCTIONAUTHORIZATION =~ =
DEPARTMENT HEAD: CITYA J CITY a
: _ggL \_mw
Signature Signatu
g.b-14 04. (]9 o ahglis
Date Date { Date

Date Destruction of Records Approved by City Council: _9/25/2019 Actual Destruction Date:




CITY OF AGOURA HILLS
RECORDS DESTRUCTION REQUEST FORM

Department:
Community Services Cynthia L. Polich

Page [item |Record Series Title and Contents (as listed in Records Retention Schedule):
No.: 35 INo.: 14 |Program Files (City Sponsored

By my initials above, I hereby certify that the records prepared for destruction (as listed below) are more than two years old and/or have been retained for
the minimum retention period, as specified in the Agoura Hills Records Relention/Destruction Schedule adopled by Resolution No. 16-1825. The list
includes a description of each record sufficlent for Identification, inciuding the retention schedule page no., record series litle and contents, record dates,
etention requirements, and destruction date. [ further certify that the records listed no longer have any administrative, legal, evidential, fiscal, research, or
historic value and are not: (a} records affacting the title of real property or liens thereon; (b) court records on any subject where litigation is panding; (c)
Bcords required (o be kapt by statute; or (d) records less than two years old; and, to my knowledge, are no longer required by the Cily. | request authority
fo destroy same pursuant to Section 34090 of the California Government Code. Unless otherwise directed by the City Clerk, the method of destruction
shall be shredding. - . - -
List of Records Recommended for Destruction: Date of Records Citation Cutoff

(Description or title of records as listed on file label) From: To: Number: Date:
Dial A Ride Fare Reconciliation Sheets 2011: JUL thru DEC 01/01/11 ] 12/31/11 GC 34090 06/30/19

D PARTMENEEAD: cIry : CIW

e a2 AR i

Date Date Date

Date Destruction of Records Approved by City Council: _9/25/2019 Actual Destruction Date:




CITY OF AGOURA HILLS
RECORDS DESTRUCTION REQUEST FORM

No.: 35 |No.: 14 |Program Files (City Sponsored)

Department: Prepared by: (Type Name/initial Form)  [Date: Agoura Hills Box Access Storage Box
Community Services Cynthia L. Polich 07/18/19 |P-207 No.: C00074267
Page [item Record Series Title and Contents (as listed in Records Retention Schedule):

By my initials above, | hereby certify that the records prepared for destruction (as listed below) are more than two years old and/or have been retained for
the minimum retention period, as specified in the Agoura Hills Records Retention/Destruction Schedule adopted by Resolution No. 16-1825. The list includes
a description of each record sufficient for identification, including the retention schedule page no., record series litle and contents, record dates, retention
requirements, and destruction date. | further certify that the records listed no longer have any administrative, legal, evidential, fiscal, research, or historic
value and are not: (a) records affecting the title of real property or liens thereon; (b) court records on any subject where litigation is pending; (c) records
required to be kept by statute; or (d) records less than two years old; and, to my knowledge, are no longer required by the City. | request authority to destroy
same pursuant to Section 34090 of the California Government Code. Unless otherwise directed by the City Clerk, the method of destruction shall be

shredding.

List of Records Recommended for Destruction: Date of Records Citation Cutoff
(Description or title of records as listed on file label) From: To: Number: Date:
RAD 2010 Parade Entries 01/01/10 112/31/2010 G.C. 34090 06/30/19
RAD 2011 Parade Entries 01/01/11 §12/31/2011 G.C. 34090 06/30/19
RAD 2012 Parade Entries 01/01/12 }12/31/2012 G.C. 34090 06/30/19
Summer 2011 Concert Sponsorship Information 01/01/11 112/31/2012 G.C. 34090 06/30/19

5 | " DESTRUCTION AUTHORIZATION,

TR

DEP MENT HEAD:
7

CITY Y:
Signature Signatyre »
Hisl 2014 . (€19
Date ' Date

Date Destruction of Records Approved by City Council: _9/25/2019

Signaturﬁ / [@ IM

Date
Actual Destruction Date:




Exhibit A-6
(Finance)




CITY OF AGOURA HILLS
RECORDS DESTRUCTION REQUEST FORM

Department: Prepared by: (Type Name/initial Form)  |Date: Agoura Hills Box Access Storage Box
Finance Lynne Cope 05/16/19 [F433 30334684

Record Series Title and Contents (as /isted in Records Retention Schedule) :
No.: 13 |Daily Cash Receipts

By my initials above, ! hereby certify that the records prepared for destruction (as listed below) are mors than two years ofd and/or have been relained for the
minimum refention period, as specified in the Agoura Hills Records Retention/Destruction Schedule adopted by Resolution No. 16-1825. The list includes a
description of each record sufficient for identification, including the relention schedule page no., record series litle and contents, record dates, retsntion
requirements, and destruction dals. | further certify that the records listed no longer have any administrative, legal, evidential, fiscal, research, or historic
value and are not: (a) records affecting the title of real property or llans thereon; {b) court records on any subject where litigation is pending; (c) records
required to be kept by statute; or (d) records less than two years old; and, to my knowledge, are no fonger required by the City. | requost authonity to destroy

seme pursuant lo Section 34090 of the California Govemment Code. Unless otherwise directed by the Cily Clerk, the method of desiruction shall be
shredding.

List of Records Recommended for Destruction: “Date of Records Cltation Cutoff
(Description or title of records as listed on file label) From: To: Number: Date:
Daily Cash Receipts 09/18/09 ] 12/01/09] ¢ 34090 06/30/19

~r TR - — =

oo ... .~ DESTRUCTION AUTHORIZATION ==~ = s B!
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Date ¥ Date Date
Date Destruction of Records Approved by City Council: q[ Zs l ZQ M Actual Destruction Date:




CITY OF AGOURA HILLS
RECORDS DESTRUCTION REQUEST FORM

AGo
Department: leparod by: (Type Name/nitisl Form)  |Date: Agoura Hills Box  JAccess Storage Box
Finance Lynne Cope 05/16/19 |F428 30334676

Record Series Title and Contents (as listed In Records Retention Scheduls) :

No.: 13 |Daily Cash Receipts

By my initisls above, | hereby certily that the records prepared for destruction (as listed below) are more than iwo ysars old and/or have been retained for the
minimum retention period, as specified in the Agoura Hilis Recards Retention/Destruction Schedule adopted by Resolution No. 16-1825. The list includes &
description of each record suffictent for ilentification, including the retention scheduls page no., racord series title and contents, record dates, retention
requirements, and destruction date. [ further certify that the records listed no longer have any administrative, legal, evidential, fiscal, research, or historic
value and are not: (a) records affecting the title of real property or liens thereon: (b) court records on any subject where litigation Is pending; (c) records

st of Records Recommended for estruction: Date of Record Cltation uto
(Description or title of records as listed on file label) From: To: Number: Date:
Daily Cash Receipts 03/26/10 ] 05/19/10] §¢ . 34090 06/30/19

.  DESTRUCTIONAUTHORIZATION

fturd lgslm'? Slgnatuz“‘I ; f,{ ‘( q Slgnatureq //4 /{.{,

Date Date Date
Date Destruction of Records Approved by City Council: 4 ‘ 28 [ 7«0(‘? Actual Destruction Date:




Exhibit A-7
(Planning)




CITY OF AGOURA HILLS
RECORDS DESTRUCTION REQUEST FORM

Department; Prepared by: (Typs Name/initial Form) |Date: _ |Agoura Hills Box  JAccess Storage Box
l M ' Kimberly M. Rodrigues 08/19/19 [No.: N/A No.: N/A

Page |Jitem Recosd Series Title and Contents (as listed in Records Retention Schedule) :

No.:48 |No.: 18 |Planning Commission Meetings - DVD Originals (Master and/or Backup)

By my initials above, hombﬁ:eﬂify that the records prepared for destruction (as listed below) are more than two years old and/or have been retained for
the minimum retention period, as specified in the Agoura Hills Records Retention/Destruction Schedule adopted by Resolution No. 16-1825. The list
includes a description of each record sufficient for identification, including the retention schedule page no., record series title and contents, record dates,
retention requirements, and destruction date. | further certify that the records listed no longer have any administrative, legal, evidential, fiscal, research, or
historic value and are not: (a) records affecting the title of real property or liens thereon; (b) court records on any subject where litigation is pending; (c)
records required to be kept by statute, or (d) records less than two years old; and, to my knowledge, are no longer required by the City. | request authority
to deslroy same pursuant to Section 34090 of the California Government Code. Unless otherwise directed by the City Clerk, the method of destruction
shall be shredding.

List of Records Recommended for Destruction: Date of Records Citation Cutoff |
(Description or title of records as listed on file label) From: To: Number: Date:
Planning Commission Meeting DVD - 1 of 1 (Master plus Backup) 01/05/17 | 01/05/17] G. C. 34090.7 06/30/19
Planning Commission Meeting DVD - 1 of 1 (Master plus Backup) 01/19/17 ] 01/19/17] G. C. 34090.7 06/30/19
Planning Commission Meeting DVD - 1 of 1 (Master plus Backup) 03/16/17 }§ 03/16/17] G. C. 34090.7 06/30/19
Planning Commission Meeting DVD - 1 of 1 (Master plus Backup) 04/06/17 | 04/06/17] G. C. 34090.7 06/30/19
Planning Commission Meeting DVD - 1 of 1 (Master plus Backup) 04/20/17 | 04/20/17] G. C. 34090.7 06/30/19
Planning Commission Meeting DVD - 1 of 1 (Master plus Backup) 05/04/17 } 05/04/17] G. C. 34090.7 06/30/19
Planning Commission Meeting DVD - 1 of 1 (Master plus Backup) 07/06/17 | 07/06/17} G. C. 34090.7 06/30/19
Planning Commission Meeting DVD - 1 of 1 (Master plus Backup) 09/07/17 | 09/07/17] G. C. 34090.7 06/30/19
Planning Commission Meeting DVD - 1 of 1 (Master plus Backup) 10/05/17 | 10/05/17] G. C. 34090.7 06/30/19
Planning Commission Meeting DVD - 1 of 1 (Master plus Backup) 10/19/17 | 10/19/17] G. C. 34090.7 06/30/19
Planning Commission Meeting DVD - 1 of 1 (Master plus Backup) 11/02/17 } 11/02/117] G. C. 34090.7 06/30/19
Planning Commission Meeting DVD - 1 of 1 (Master plus Backup) 11/16/17 ] 11/16/17] G. C. 34090.7 06/30/19
Planning Commission Meeting DVD - 1 of 1 (Master plus Backup) 12/07/17 } 12/07/17] G. C. 34090.7 06/30/19

DESTRUCTIONAUTHORIZATION "' = 0

DEPARTMENT HEAD: cITy A%j C'W"
(0 v
Signatyr Signatur . Signatur:
{14204 #4.(5 -9 4|14 (1
Date ' Date Date
Date Destruction of Records Approved by City Council: 09/25/19 Actual Destruction Date:




CITY OF AGOURA HILLS
RECORDS DESTRUCTION REQUEST FORM

Department: Prepared by: (Type NemgAnitjal Form) [Date: Agoura Hills Box  [Access Storage Box
Plannin Amber Victoria ) 08/14/19 {No.: NJA No.: N/A

Page [ltem Record Series Title and Contents (as listed in Records Retention Schedule):
No.: 50 [No.: 24 |Planning - Project Files

the minimum relention pericd, as specified in the Agoura Hills Records Retention/Destruction Schedule adopted by Resolution No. 16-1825. The list
includes & description of each record sufficlent for identification, including the retention schedule page no., record series title and contents, record dates,
retention requirements, and destruction date. | further certify that the records listed no longer have any administrative, legal, evidential, fiscal, research, or
historic value and are not: (s) records affecting the litle of real property or liens therson; (b} court records on any subject where litigation Is pending; (c)
records required to be kept by statule; or (d) records less than two years old; and, to my knowledge, are no longer required by the City. ! request authorily

to destroy same pursuant to Section 34090 of the Califomia Govemment Code. Unless otherwise directed by the City Clerk, the method of destruclion
shall be shredding.

List of Records Recommended for Destruction: Date of Records ~ Citation Cutoff
(Description or litle of records as listed on file label) From; To: Number: Date:
Planning Project files - Correspondence 11/14/12 | 02/05/13 G. C. 34090 06/30/19

WAD: CiTY A : CiTy C ]

Sign. 7 Signatur Signature

Y etiutis PN (£ 14 4110
Date Date Date

Date Destruction of Records Appraved by City Council: 9/25/2019 Actual Destruction Date:




CITY OF AGOURA HILLS
RECORDS DESTRUCTION REQUEST FORM

I_Jepartment: Prepared by: (Type Name/initistForm) |Date: Agoura Hills Box Access Storage Box
Plannin Amber Victoria ., 08/14/19 |No.: N/A No.: N/A

Page |item Record Series Title and Contents (as listed in Records Retention Scheduls) ;

No.: 60 [No.: 1 _[Code Enforcement - Case Files

By my iniliels abovs, | hereby certify that the records prepared for destruction (as listed below) are more than two years old and/or have been retained for

the minimum retention period, as specified in the Agoura Hills Records Retentlon/Desiruction Schedule adopted by Resolution No. 16-1825. The list
includes a description of each record sufficiant for identification, including the retention schedule page no., record series litle and contents, record dates,
retention requirements, and destruction date. | further certify that the records listed no longer have any administrative, legal, evidential, fiscal, research,
or historic value and are not: (a) records affecting the litle of real property or liens thereon; (b) court records on any subject where litigation is pending; (¢}
records required to be kept by statute; or (d) records less than two years old; and, to my knowledge, are no longer required by the City. | request
authorily to destroy same pursuant to Section 34090 of the Califomia Govemment Cods. Unless otherwise direcled by the City Clerk, the method of|

destruction shall be shredding.

List of Records Recommended for Destruction: Date of Records Citation ~ Cutoff |
(Description or title of records as listed on file label) From: To: Number: Date:
City Prosecutor Case 05/29/14} 12/01/14 G. C. 34090 06/30/19
Inspection Warrant 05/27/114 ] 06/09/14 G. C. 34090 06/30/19
Lake Lindero Country Club (7) 10/18/04 | 10/05/10 G. C. 34090 06/30/19
Notice of Inspection Warrants 05/27/14 ] 05/27/14 G. C. 34090 06/30/19
28005 Balkins (3) 05/27/14] 06/01/15 G. C. 34090 06/30/19
28366 Agoura Road 05/24/11 02/26/13 G. C. 34090 06/30/19
5503 Jon Dodson (2) 01/26/07 | 01/31/13 G. C. 34080 06/30/19
5801 Lake Lindero (6) 10/22/07 { 09/01/15 G. C. 34090 06/30/19
Closed Cases 08/21/09] 10/12/15 G. C. 34090 06/30/19
Expired Building Permits 12/30/10] 12/30/10 G. C. 34090 06/30/19
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